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This Student Handbook supersedes all previous editions of the Middle Georgia College Student Handbook.

This handbook is prepared for the convenience of students and is not to be construed as an official
publication of the Board of Regents of the University System of Georgia. In case of any divergence from
or conflict with the Bylaws or Policies of the Board of Regents, the official Bylaws and Policies of the
Board of Regents shall prevail.

All students are responsible for knowing and adhering to the guidelines and regulations contained in this
Handbook.

Middle Georgia College is accredited by the Commission on Colleges of the Southern Association of
Colleges to award associate and select baccalaureate degrees. Contact the Commission on Colleges at 1866
Southern Lane, Decatur, Georgia 30033 or call 404-679-4500 for questions about the accreditation of
Middle Georgia College.

Admissions policies, activities, services, and facilities of the College do not exclude any person on the basis
of race, color, age, sex, religion, national origin or disability. Middle Georgia College is an Affirmative
Action Program Institution. Any individual who requires assistance under the College’s Affirmative Action
Program should contact the designated Title 1X or Section 504 Coordinator: Title IX Contact (for non-
students): Director of Human Resources, Jackson Hall, 478-934-3082; Title 1X Contact (for students):
Registrar, Grace Hall, 478-934-3036; Section 504 Contact (students and non-students): Director of
Student Services, Jackson Hall,478-934-3023
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MIDDLE GEORGIA COLLEGE
Mission and Goals

Middle Georgia College (MGC) is a state college unit of the University System of Georgia with a focus on
providing constituents access to certificate, associate, and select baccalaureate programs in academic
transfer or occupation-related programs of study. The College is dedicated to providing a dynamic,
learning-centered, caring and technically advanced environment of excellence. As a multi-campus,
residential institution, the College pursues innovative opportunities to provide services to its traditional and
non-traditional students primarily from rural areas of south central Georgia and will maintain a recognized
legacy of affordable higher education and community support services of the highest quality. MGC
provides undergraduate education addressing the economic development needs of Georgia’s heartland, and
serves as the only public, comprehensive higher education institution of aviation for the state of Georgia.

To accomplish its mission, MGC commits to the following goals:

e Promoting a campus-wide commitment to student learning that is embedded in course and
program design, teaching, achievement, and student development activities;

e Providing the highest quality classroom and/or advanced distance learning instruction that
enriches and challenges learners in all programs at all levels;

e Creating a welcoming campus community that nurtures a culturally and ethnically diverse student
body;

e Offering programs of excellence leading to certificates and degrees to prepare students for
immediate employment and/or acceptance to baccalaureate degree programs;

e  Offering a signature aviation program that is the only comprehensive public curriculum in Georgia
leading to select baccalaureate degrees in aviation management as well as certificate and associate
programs in flight and aviation technology specialties that prepare students for immediate
employment, careers, and further study in aviation;

e Providing the Georgia Academy of Aviation, Mathematics, Engineering, and Sciences
(GAAMES) program, which challenges gifted students to experience the rigors of higher
education at an earlier entrance;

e Providing the support resources, services, and learning activities that enhance student learning,
facilitate student success, and promote personal enrichment;

e Providing and supporting an adaptive, effective, and efficient human and physical infrastructure
that maintains and supports the learning environment; and

e Creating a campus environment of civic engagement that improves the overall quality of life
within the communities the College serves.

STUDENT RIGHTS AND RESPONSIBILITIES

Middle Georgia College is committed to protecting the rights of students through policies outlined in
the General Catalog and the Student Handbook. Such rights are subject to and in accordance with
established policies of the College and of the Board of Regents.

Rights and responsibilities listed below should not be considered all inclusive but should be taken as an
overview of the basic rights and responsibilities of students.

STUDENT RIGHTS

1. Students have a right to study and pursue educational opportunities without prejudice based on race,
color, sex, religion, national origin, handicap, political affiliation or other ideology.

2. Students have a right to participate in a free exchange of ideas in the classroom and to expect that such
discussions will be held in an environment characterized by openness, tolerance, and civility.
Furthermore, students have a right to protection against prejudiced academic evaluation based on
expression of ideas or opinions which may differ from that of the faculty. However, students have the



responsibility for meeting academic standards established by the faculty for the course in which they
are enrolled.

3. Students have a right to due process in judicial matters regarding the student conduct code. Sanctions
shall be in accordance with established policies. Students have a right to appeal judicial sanctions in
accordance with the College’s appellate policy.

4. Students have a right to express their views and participate in formulating institutional policy generally
affecting their social or academic affairs. All suggestions or questions should be directed through the
Student Government Association.

5. Students have a right to freedom of expression, and the right to assemble peaceably; however, in order
to assure equal opportunity for all persons, preserve order within the campus community property, and
provide a secure environment to the individuals exercising freedom of expression, the College has the
responsibility to regulate the time, place, and manner of expression in accordance with established
policy.

6. Students have a right to confidentiality of academic and disciplinary records. The College strictly
enforces this right by complying with the provisions of the Family Educational Rights and Privacy Act
of 1974 (FERPA).

7. Students have a right to express legitimate complaints about any issue pertaining to the College. Such
complaints shall be submitted in writing to the vice president for student and public affairs, who shall
act to resolve the complaint or refer the complaint to the appropriate College official for resolution.
However, if the complaint pertains to the office of the vice president for student and public affairs, the
complaint shall be submitted in writing to the President of the College, who shall act to resolve the
complaint or refer the complaint to the appropriate College official for resolution.

STUDENT RESPONSIBILITIES

Middle Georgia College expects from each student a high expression of honor in all phases of campus
life. It is the direct and individual responsibility of each student to become familiar with the rules and
regulations governing student conduct as well as the academic requirements of the College and to abide by
these rules and regulations. All students, whether they reside in College housing or commute, are subject
to the regulations of the College.

The function of the College is education. Part of education is learning responsibility and self-
discipline. Therefore, the College expects its students to obey national, state, and local laws, to abide by
the regulations of the College, to respect the rights and privileges of others, to support the purposes and
standards of the institution, and to conduct themselves in a manner that brings no discredit to them or to the
institution. In the event that students fail to demonstrate such behavior, the College has the obligation and
right to discipline its students.

The acceptance of this right of the College by parents, guardians, and/or students is a prerequisite for
enrollment as a student of Middle Georgia College. If a student acts in a way that has an adverse effect on
the College's function, which disrupts community living, which is in conflict with established regulations or
with prevailing standards of the College community, or which violates civil or criminal laws, the student
will be subject to disciplinary measures for these activities.

Rules and regulations cannot possibly cover every situation. The best guides to behavior are the
qualities of cooperation, common sense, good judgment, and above all, consideration for others.

Middle Georgia College provides academic advising to assist students in achieving their academic
goals. However, it is ultimately the responsibility of the student to select and follow a plan of study which
will lead to their academic objective. Furthermore, regular and punctual class attendance and successful
completion of all course requirements are the responsibility of the student.

AFFIRMATIVE ACTION/EQUAL EDUCATIONAL OPPORTUNITY INSTITUTION

Middle Georgia College is an Affirmative Action/Equal Educational Opportunity Institution and no
person shall, on the basis of race, color, sex, religion, national origin, handicap, political affiliation or other
ideology, be excluded from employment or participation, be denied the benefits of, or be otherwise
subjected to discrimination by any educational program, activity, or facility of the College. Middle



Georgia College is committed to complying with Title VI of the Civil Rights Act of 1964, Title IX of the
Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with
Disabilities Act of 1990. The affirmative action officer may be contacted at (478) 934-3082.

SECTION 504 AND ADA COORDINATOR

The College is committed to a policy of eliminating any actual and/or potential discrimination against
any student with a physical disability. Any student who has a complaint or grievance about a situation,
activity, facility, and/or regulation should report it to the staff person or College official in direct charge of
an activity and/or service of the College. If the grievance or complaint is not resolved satisfactorily on this
level, the student should appeal his/her case to the Section 504 and ADA coordinator. The coordinator
may be contacted at (478) 934-3023.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

Middle Georgia College complies with the provisions of the Family Educational Rights and
Privacy Act of 1974 (FERPA). The student has the right to inspect and review his/her own educational
records maintained by the institution and to challenge the content of such records on the grounds that they
are inaccurate, misleading, or a violation of privacy and other rights. If the college is in violation of the
FERPA, a student has the right to file a complaint with the U.S. department of Education.

Copies of the Family Educational Rights and Privacy Act, interpretations of this act by the U.S.
Office of Education, and the policies of Middle Georgia College concerning the application of the FERPA
are available at the Office of the Registrar.

However, directory information may be disclosed without a student’s consent unless the student
has advised the Registrar in writing that he/she wishes to restrict access to this information. “Directory
Information” includes the student’s name, address, telephone listing, e-mail address, major field of study,
participation in officially recognized activities and sports, dates of attendance, degrees and awards received
and the most recent previous educational agency or institution attended by the student.

When a student enrolls in a postsecondary institution such as Middle Georgia College, all rights
afforded to a parent under FERPA transfer to the student. A parent who wishes to obtain information about
a student’s educational record should obtain the permission of the student. If this permission cannot be
obtained, the parent will be allowed access to this information upon providing tax returns which confirm
that the parent claims the student as a dependent for income-tax purposes. U.S. Office of Education
guidelines concerning the rights of parents to inspect these records are available at
http://www.ed.gov/policy/gen/guid/fpco/brochures/parents.html.

HARASSMENT POLICY

Middle Georgia College is committed to a work environment in which all individuals are treated with
respect and dignity. No member of its community, including faculty, staff or students, should be subjected
to any form of harassment or retaliation based on race, color, religion, sex, national origin, age, disability,
political affiliation or other ideology. Each person has the right to work in a professional atmosphere that
promotes equal employment opportunities and prohibits discriminatory practices, including sexual
harassment. Therefore, Middle Georgia College will not condone harassment described above or the sexual
exploitation of individuals in the workplace, and expects that all relationships within the community to be
business-like and free of harassment.

Definition

Examples of harassing conduct include, but are not limited to, the following:

(1) Epithets, slurs, negative stereotyping, intimidating, or hostile acts that relate to race, color,
religion, sex, national origin, age, or disability; and
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(2) Written or graphic material that denigrates or shows hostility or aversion toward an individual or
group because of race, color, religion, sex, national origin, age, or disability that is placed on walls, bulletin
boards, or elsewhere on College premises, or circulated on the campus.

Sexual harassment constitutes discrimination and is illegal under federal and state law, and Board of
Regents' policy. For the purposes of this policy, sexual harassment is defined in the Equal Employment
Opportunity Commission Guidelines, as unwelcome sexual advancements, requests for sexual favors and
other verbal or physical conduct of a sexual nature when, for example:

(a) Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual's employment; or

(b) Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or

(c) Such conduct has the purpose or effect of unreasonably interfering with an individual's work
or academic performance or creating an intimidating, hostile or offensive working environment or
academic environment.

Sexual harassment may include a range of subtle and not so subtle behaviors and may involve
individuals of the same or different gender. Depending on the circumstances, these behaviors may include,
but not limited to: unwanted sexual advances or requests for sexual favors; sexual jokes and innuendoes;
verbal abuse of a sexual nature; commentary about an individual's body, sexual prowess or sexual
deficiencies; leering, whistling or touching; insulting or obscene comments or gestures; display in the
workplace of sexually suggestive objects or pictures; and other physical, verbal or visual conduct of a
sexual nature.

Retaliation Also Prohibited

Middle Georgia College encourages the reporting of all perceived incidents of harassment. It is the
policy of Middle Georgia College to investigate such reports. Middle Georgia College prohibits retaliation
against any individual who reports harassment or participates in an investigation of such reports.

Individuals and Conduct Covered

This policy applies to all faculty, staff and students whether related to conduct engaged in by fellow
employees or someone not directly connected to Middle Georgia College (e.g., an outside vendor,
consultant or customer). Conduct prohibited by this policy is unacceptable in the workplace and in any
work-related setting outside the workplace, such as during business trips, business meetings and business-
related social events.

Procedures-Submitting a Complaint

(1) Any faculty member, staff member, or student who believes that he or she is a victim of harassment
should convey clearly his/her discomfort with the conduct to the alleged offender. (If the complainant has
reason to fear reprisal from the alleged offender if step one is carried out, the complainant may move
directly to the next step.)

(2) If the conduct continues, the complainant should promptly report the matter to the appropriate
College official designated to handle such complaints. The appropriate College official for the faculty and
staff is their supervisor or department head, and for students, the vice president for student and public
affairs. The appropriate Title IX coordinators and the Section 504 coordinator will be immediately notified
that the process to address grievances has been started in order to insure appropriate fairness and a process
which meets federal guidelines for handling grievances and complaints. Before any proposed resolution or
decision has been communicated to any party to the grievance, the coordinators will review the process and
issue a determination of compliance with federal requirements and guidelines.

(3) The initial discussion between the complainant and the appropriate College official will be kept
confidential to the greatest extent possible and dissemination of any information relating to the case will be
limited, in order that the privacy of all individuals involved is safeguarded as fully as possible. The College
will take steps to protect the complainant from retaliatory action based upon the filing of the complaint.
The foregoing notwithstanding, the appropriate College official will inquire into all reports of alleged
harassment brought to his or her attention.

(4) During the initial meeting with the appropriate College official, a written summary of the complaint
will be made and should be signed by the complainant.



(5) The appropriate College official will inform the alleged offender (respondent) of the allegation and
of the identity of the complainant, will provide him or her with a written summary of the complaint, and
will proceed as set forth in the following section.

(6) If the complainant has reason to be uncomfortable reporting as directed by this policy, the
complainant should report the offensive behavior to any administrator (not a subordinate of the alleged
offender) with whom the complainant feels comfortable. The administrator then has the responsibility of
helping the complainant with the procedure.

Resolution of a Complaint

(1) When a complaint is submitted, the appropriate College official will discuss the matter with the
parties promptly, will notify the appropriate vice president of the charge, and will initiate whatever steps he
or she deems appropriate to affect an informal resolution of the complaint acceptable to both parties. If an
informal resolution is reached, it will be documented in writing, approved by the appropriate College
official, signed by the complainant and the respondent.

(2) ) If an informal resolution satisfactory to the parties is not reached within 15 workdays after an
incident is reported, or if, in the opinion of the appropriate College official, an informal resolution is not
possible, a full investigation will be instituted. The investigation may include interviewing witnesses
identified by the parties and such other inquiries, as the appropriate College official may deem necessary.
Within thirty workdays of the initiated investigation, a report of the investigation results, along with a
recommendation with regard to a resolution of the complaint and/or disciplinary action, will be made to the
appropriate Title IX coordinators and the Section 504 coordinator.  Title IX Contact (for non-students):
Director of Human Resources, Chambers House, 478-934-3082,the Title IX Contact (for students):
Registrar, Peacock Hall, 478-934-3036, and the Section 504 Contact (students and non-students): Director
of Student Services, Wiggs Hall, 478-934-3023.

(3) The Affirmative Action/Equal Opportunity Officer will review the results of the investigation to
determine if harassment occurred; and, if so, take or recommend appropriate disciplinary and/or other
action. Individuals subjected to disciplinary action may exercise their appeal rights pursuant to the
procedures set forth in the Faculty Handbook, the Employee Handbook or the Student Handbook as
appropriate. (Rev. 7/1/1999)

SEXUAL ASSAULT POLICY

Policy

All sexual offenses, whether forcible or non-forcible, on the Middle Georgia College campuses are
forbidden and will be the subject of disciplinary action. The report of a sexual assault made to the College,
being a report of an alleged crime, will be reported to the proper law enforcement agency having
jurisdiction for investigation and prosecution, if warranted.

Procedures

1) If a sex offense occurs, the victim should promptly preserve all evidence as may be necessary to
prove a criminal assault or other sex offense.

2) Inthe event of emergency, or if the arrest of the perpetrator is needed for the safety of the victim
or others, a report should be made by the victim directly to one of the following campus police
officers:

Middle Georgia College Police — Cochran Campus: (478)934-3002
Dublin Campus: (478) 275-7751

Eastman Campus: (478)374-6403

Emergency at ALL locations: Dial 911

3) Make a written report of the offense and promptly file it with Middle Georgia College at one of
the following locations:

e STUDENTS: Office of Student Services, Cochran Campus. If an appointment is necessary,
telephone (478) 934-3023. Students at Dublin and Eastman may submit the report to the
Campus Director who will ensure the Office of Student Services receives the report.



e FACULTY, STAFF, CONTINUING EDUCATION PARTICIPANTS, AND VISITORS: Human
Resources, Jackson Hall, Cochran Campus. If an appointment is necessary, telephone (478)
934-3078 or Ichastain@mgc.edu.

Counseling/Medical Services

1)

2)

3)

The Middle Georgia College Counseling Center is available to students during office hours at
(478) 934-3092. After hours, students may call (478) 308-1322 (Harris Hall Director) or MGC
dispatch at (478) 934-3002.

Crisis Line for Bleckley, Dodge and Laurens County WINGS Rape Crisis Team 24-hour
emergency number is (478)272-8000.

In the event a medical examination is required to preserve the evidence of rape or sexual assault,
such examination would be necessary immediately after the crime, and prior to any change in the
body of the victim by washing or elimination of fluids. There are no facilities for medical
examination on the campus of Middle Georgia College. It would be necessary for such
examination to be arranged off campus, with the cooperation of the victim.

Notwithstanding the provisions made for on-campus disciplinary proceedings as indicated below, the
victim has the option to notify proper law enforcement authorities and the option to be assisted by campus
authorities in notifying such authorities.

On-Campus Disciplinary Actions
Procedures for on-campus disciplinary action in cases of alleged sexual offenses shall include a hearing as
described in Student Discipline section of this Student Handbook.

At the hearing of an accusation of sexual assault:

The accuser and the accused are entitled to the same opportunities to have others present during a
campus disciplinary proceeding; and,

Both the accuser and the accused shall be informed of the outcome of any campus disciplinary
proceeding. Both may appeal the findings of a campus disciplinary proceeding as described in
Judicial Appellate Procedure section of the Student Handbook.

Middle Georgia College Campus Sexual Assault Victim’s Bill of Rights

1)

2)

3)

4)

5)

6)

7)

The right to have any and all sexual assaults against them treated with seriousness; the right, as
victims, to be treated with dignity; and the right for campus organizations that assists such victims
to be accorded recognition.
The right to have sexual assaults committed against them investigated and adjudicated by the duly
constituted criminal and civil authorities of the governmental entity in which the crimes occurred;
and the right to the full and prompt cooperation and assistance of campus personnel in notifying
the proper authorities. The foregoing shall be in addition to any campus disciplinary proceedings.
The right to be free from any kind of pressure from campus personnel that victims not report
crimes committed against them to civil and criminal authorities or to campus law enforcement and
disciplinary officials; or, report crimes as lesser offenses than the victims perceive them to be.
The right to be free from any kind of suggestion that campus sexual assault victims not report, or
under- report, crimes because: victims are somehow ‘responsible’ for the commission of crimes
against them;

* Victims were contributory negligent or assumed the risk of being assaulted; or,

* By reporting crimes they would incur unwanted personal publicity
The same right to legal assistance, or ability to have others present, in any campus disciplinary
proceeding that the institution permits to the accused; and the right to be notified of the outcome
of such proceeding.
The right to full and prompt cooperation from campus personnel in obtaining, securing, and
maintaining evidence as may be necessary to the proof of criminal sexual assault in subsequent
legal proceedings.
The right to be made aware of, and assisted in exercising any options, as provided by State and
Federal laws or regulations, with regard to mandatory testing of sexual assault suspects for
communicable diseases and with regard to notification to victims of the results of such testing.



8) The right to counseling from any mental health services previously established by the institution,
or by other victim-service entities, or by victims themselves.

Programs

Campus seminars and printed material aimed at the prevention of sex offenses will be available to
students each year. These programs are instituted to educate, and promote awareness of rape, acquaintance
rape, or other sex offenses that are proscribed by law.

STUDENT EQUAL OPPORTUNITY
GRIEVANCE PROCEDURES

All grievances concerning discrimination based on race, color, religion, sex or national origin,
veteran status, or physical disability shall be directed to the Title X Contact (for students), Registrar, Grace
Hall, 478-934-3036. The Section 504 coordinator, Director of Student Services, Jackson Hall, 478-934-
3023, will be immediately notified that the process to address grievances has been started in order to insure
appropriate fairness and a process which meets federal guidelines for handling grievances and complaints.
Before any proposed resolution or decision has been communicated to any party to the grievance, the
coordinators will review the process and issue a determination of compliance with federal requirements and
guidelines.

Grievance procedures are designed to promote accessibility, simplicity, speed, and high standards
of fairness that will encourage students to select an internal procedure route over an external route in
seeking redress of perceived injustices.

Student matters relating to grades, matriculation, academic discipline, or other academic matters
shall be subject to the procedures outlined in the Student Handbook and/or General Catalog. Grievances
not involving rights provided for in this Plan shall be addressed to the vice president for student and public
affairs for advice concerning procedures for students under applicable policies of the Board of Regents.

In the informal grievance process, the student should first discuss any problem of an academic
nature with the faculty member involved. If the grievance is not resolved at this level, the student should
discuss the problem with the appropriate academic division chair. Should circumstances be such that the
above steps are not appropriate or if the matter is not resolved within five days, the student should discuss
the problem with the vice president for academic affairs or his/her designee.

If the grievance is not of an academic nature, the student should first discuss the problem with the
vice president for student and public affairs or designee. If appropriate, the vice president for student and
public affairs may refer the matter to the affirmative action officer or other College official.

If the grievance involves a question of judgment or opinion not covered by College policies, the
vice president for student and public affairs, the affirmative action officer, and other appropriate College
official shall, after interviewing the student and all other parties involved, discuss the matter and make
recommendations to the president to resolve the problem. There shall be no retaliatory action taken by any
person against a student of the College as a result of the student seeking redress under any of these
procedures or for participating in any investigation as a complainant or witness.

The purpose of a formal grievance hearing is to hear the complaint of a student who has exhausted
all other normal channels, but who has not received satisfaction. The president will appoint a Grievance
Committee of at least three persons, including a chair. The committee will meet within five working days
after receiving the complaint to discuss the merits of the complaint and shall notify the parties concerned
within ten working days of either its decision or of the time and place of a hearing if one is to be granted.

Formal grievance hearings shall be conducted during normal working hours and a tape recording
shall be made of the proceedings. The Grievance Committee decision shall be made and reported in writing
to the president and the student within ten business days. The student may appeal the decision of the
Grievance Committee to the president. Such appeal shall be in writing and shall be made within ten
business days. The decision of the president shall be communicated to the student in writing within ten
business days of receipt of the appeal. The president’s decision shall be final.



STUDENT SERVICES

Campus Post Office (Cochran)

The campus post office is located in Georgia Hall. During registration each Cochran residential
student is assigned a mailbox, which will be his or her official address at Middle Georgia College. Mail
arrives and is dispatched daily.

College Testing Center

The Testing Center is responsible for administration of the College’s Testing Program. The Testing
Coordinator also works closely with the Division of Learning Support, Disability Services, Career
Counseling, educators, students, and the community to proctor tests and to conduct assessment needs.

A listing of standardized test descriptions, schedules, and registration information is available from the
Testing Center located in Grace Hall. The Coordinator may be contacted at (478) 934-3093.

Counseling

The Counseling Office provides a variety of services that reflect the College's desire to promote
student growth and development. The office is staffed with a trained professional counselor and offers
individual counseling, outreach programs, and group counseling at no cost to the student. The counselor
specializes and has unique skills in relating to College students and their day-to-day difficulties. Students
may request counseling or may be referred by a faculty or staff member. The Counseling Office offers an
atmosphere in which individuals may discuss their problems with the assurance that all counseling
information will remain private and confidential. For information or to make an appointment, contact the
director at (478) 934-3092.

Disability Services

The purpose of the disability services program is to ensure that students with disabilities have equal
access to all programs offered at Middle Georgia College. The College is dedicated to helping all students,
including those with disabilities, realize their potential. Services are provided to students on an
individualized and flexible basis. It is the student’s responsibility to seek assistance and make his or her
needs known by contacting the director of student services at (478) 934-3023.

Financial Aid

The primary purpose of the financial aid programs at Middle Georgia College is to provide financial
assistance to students who, without such aid, would be unable to attend College. Financial aid includes
grants, loans, part-time work, and scholarships. The established need of a student may be met through one
or a combination of two or more of these sources.

The primary responsibility for financing a College education lies with the student and the student's
family. The family is expected to contribute a proportionate share of its resources for this purpose, and the
student is also expected to contribute a share. Eligibility does not carry over from one year to the next, and
new applications must be filed every year. Up-to-date information and accuracy are essential to the
process. For additional information, please refer to the current Middle Georgia College Catalog or the
MGC website, www.mgc.edu/financialaid.

Health Services (Residential Students Only)
Health services are provided for currently enrolled residential students. The procedures and a list of
physicians are available at www.mgc.edu/Students/healthServices.cfm.

Student Health Insurance

Health insurance is available to all students through services contracted by the Board of Regents.
Health insurance is required for international students and students enrolled in some programs of study.
Students enrolled in such programs of study are informed of this requirement upon acceptance to the
program. The total cost of the health insurance is the responsibility of the student. Further information is
available at www.mgc.edu/Students/healthins.cfm.
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Student Listserv Policy

The student listservs are intended to provide a vehicle for information of official nature to be
distributed to currently enrolled students through their campus e-mail address. The listservs are intended
to distribute information to students regarding official campus policies, notification and reports of college-
sanctioned events, club functions, meetings, etc. As a student service posting of items lost/found on
campuses is allowed. All postings must be for college-related purposes. Information of a personal nature
will not be posted. All student listservs are monitored by the Office of Student and Public Affairs during
regular business hours. Messages sent at times other than regular business hours are posted the next
business day.

Student Identification Card

All students must have an MGC ID Card. The MGC Card serves as the student’s official 1D card,
meal plan card, access card, and more. The card also has a declining balance feature. This allows students
to deposit money into an account on the card and make purchases in the Snack Bar, Dining Hall, and
Bookstore without using cash. MGC Cards are made the first semester of enrollment and must be replaced
at the beginning of each academic year of enrollment at Middle Georgia College. To have a card made, the
student must present the receipt for fees paid for the current semester and a picture ID at the MGC Police
Office. Replacement cards are available for a fee if a card is lost.

Wellness Center

This facility is open to all students currently enrolled in credit earning courses at Middle Georgia
College. Valid MGC 1.D. is required for entry. All users must complete an online application for
membership and the required orientation session prior to using this facility. The Center includes a
gymnasium with elevated walking track, a fitness center, aerobics room, classrooms for health and physical
education programs and a lobby with juice/vending bar.

STUDENT SUCCESS SERVICES

Academic Resource Center (ARC)

The Academic Resource Center (ARC) provides academic support services to all students and is
available on all campuses. The ARC offers a variety of services designed to enhance a student's learning
skills such as FREE tutoring, FREE academic workshops, and access to resources including study tests and
materials donated by faculty, study manuals and textbooks, and a variety of study aids. There is no charge
to students for any service provided by the ARC and all students are encouraged to take advantage of these
FREE services. Please check the MGC web site for hours of operation and the location of the Academic
Resource Center for each campus.

Career Advising, Planning, and Placement (CAPP)

Career Advising, Planning, and Placement services are available to all students on all campuses and
services are located in the Student Success Centers. CAPP services are designed to provide students with
career exploration resources and assist students in creating and developing a personal career plan. All
CAPP services are FREE and include educational-vocational exploration and guidance, interest inventory
testing and interpretation, occupational research, and career employment information. There are some
internship opportunities available for specific career programs. The centers also provide information about
the various majors (programs of study) available to students at MGC and the opportunities associated with
transferring to other schools. All students are encouraged to take advantage of these FREE services.
Please check the MGC web site for hours of operation and the location of the Student Success Center for
each campus.

Multicultural Affairs [Advising] Program (MAP)

The Multicultural Affairs [Advising] Program (MAP) provides learning and celebratory opportunities
that are available to all students, faculty, and staff on all MGC campuses. The program focuses on cultural
awareness and sensitivity, inter-cultural communication, and leadership development to foster an MGC
community culture that embodies social justice, diversity, and student retention. MAP also provides
students with academic and campus resources, peer mentoring, and student success and career advising to
supplement academic advising and improve cognitive as well as non-cognitive dimensions of intellectual,
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personal, and social self-actualization. MGC has a designated Multicultural Affairs [Advising] Program
Coordinator. Please check the MGC web site for the contact information of the MAP Coordinator.

Student Success Center (SSC)

The Student Success Center (SSC) provides services to all students on all campuses. Student Success
Advisors help students with resources to understand his/her learning and multiple intelligence styles.
Advisors help students understand how to network and connect with instructors and provide the 411 on
basic college life. All students are encouraged to take advantage of these FREE services. Please check the
MGC web site for hours of operation and the location of the Student Success Center for each campus.

STUDENT ACTIVITIES

Athletic Program

The College sponsors intercollegiate teams for men in basketball, baseball and soccer and for women
in basketball, soccer and softball. Middle Georgia College is a member of the Georgia Junior College
Athletic Association and the National Junior College Athletic Association. The College’s athletic teams
have a long and honorable record, in which the players and the student body have upheld the good name of
Middle Georgia College.

To be eligible to participate in intercollegiate athletics a student must meet all scholastic requirements
of the Georgia Junior College Athletic Association and the National Junior College Athletic Association.

Intramural Sports (Cochran)

Great emphasis is given to the development of the intramural sports program. This well-rounded
program provides physical development and enjoyment for all participants and spectators. The program
offers training and entertainment in such sports as touch football, basketball, softball, volleyball, tennis,
soccer, archery, and swimming. Other sports and a variety of tournaments may be added to the program
should there be sufficient student interest. Activities are open to all interested students. Interested persons
may contact the director at (478) 934-3125.

Student Activities

A well-rounded and diverse program of student activities including performing artists, dances,
interactive events, movie nights, talent shows, etc., is provided for all interested students. For information
on specific events, contact the Cochran coordinator of student activities at (478) 934-3152, the Dublin
student services coordinator at (478) 275-6768, or the Eastman student services coordinator at (478) 448-
4703.

STUDENT ACTIVITIES FEE POLICY

1. Student Activities Fee Committee:

The Committee shall be made up of current officers of the Student Government Association
(SGA) from each of the three campuses (9 total), the vice president for student and public affairs
(VPSPA), and the SGA Advisors from each of the three campuses. A quorum will consists of a
minimum of six (6) (two from each campus) and a maximum of nine (9) (three from each campus)
students and four (4) staff. In the event a minimum of two officers from any campus is not available to
meet, the chair of that campus SGA shall appoint a member from the SGA senate to serve in lieu of
that member. In the event that an SGA Advisor is not available to meet, an alternate will be appointed
by the Director of the Campus, if Dublin or Eastman, or by the VPSPA if Cochran.

The Committee shall meet prior to the end of spring semester to consider student activities funding
requests from student clubs, organizations, student service programs, and faculty.

2. Procedure for Requesting Student Activities Funding:
a. Prior to the end of spring semester a Student Activities Funding Request Form (SAFRF) shall be
sent from the office of the VPSPA to all officially recognized student clubs, organizations, and
student service programs funded by student activities fees. The SAFRF shall also be sent to the
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faculty listserv in order for faculty to request funding for special programming that would benefit
student groups, campuses, and/or the total student population.

The SAFRF shall be submitted to the office of the VPSPA by the advisor or director of officially
recognized student clubs, organizations, student service programs, or faculty (for special
programming requests) by the deadline set by the office of the VPSPA.

The SAFRF shall include the amount of funds requested and an explanation of how these funds
will be spent. An itemized list of activities, events, travel, food, supplies, etc., to be funded shall
be included. However, an estimated expense for each item listed is not required. This will allow
some flexibility in expenditures for the items listed.

Procedure for Allocation of Student Activities Fees:

a.

The office of the VPSPA shall prepare spreadsheets of all requests for student activities funding
and the projected revenue from student activities fees for each campus. Spreadsheets will be
accompanied by copies of the SAFRF’s.

At a meeting to be held prior to the end of spring semester, spreadsheets and other materials
prepared by the office of the VPSPA shall be distributed to the Committee. The student members
from each campus shall consider and vote on the requests from their respective campus. The
number of active members and the level of activity of club/organizations, and/or the total number
of students to benefit from the funding may be considered in the allocation decisions. Asa rule
some funds are allocated to a contingency fund to be used for future requests such as new clubs
formed or other needs that may arise during the budget year.

Written notification of funding allocations to those requesting funds shall be made by the office of
the VPSPA.

Procedure for Requesting New or Revision to Student Activities Funding After Initial Allocations
Have Been Made:

a.

Requests for new or revision to student activities funding during the budget year (after allocations
have been made) shall be submitted on the Student Activities Funding Request Form (SAFRF) or
Request for Revision to Student Activities Funding Allocation (RRSAFA) to the office of the
VPSPA. This office shall refer such requests (if deemed appropriate by the VPSPA) via the SGA
Advisor to the Committee members (SGA officers) of the campus from which the request was
received. The SGA officers may act on any request or may, at their discretion, refer the request to
the full SGA senate for review and recommendation. However, the three officers shall make the
final decision for approval or denial of all such requests. If for any reason one of the officers
should not be able to meet regarding a request within a reasonable timeframe, the Chair, with the
approval of the VPSPA, may appoint a senator to serve in lieu of the unavailable officer for that
particular request. Minutes of the meeting of the officers in which the decision is made shall be
recorded and signed by all present to document the decision. The decision shall be noted on the
SAFRF/RRSAFA and signed/dated by the SGA officers. The SAFRF/RRSAFA along with the
signed copy of the minutes of the meeting shall be forwarded to the office of the VPSPA, which
will then notify the requester of the decision.

When considering requests for new funding or for revisions to funding, the SGA officers may, at
their discretion, request that the president or other representative of the requesting
club/organization, etc., meet with them to further explain the reason for their request. Should the
requesting organization, etc., not comply with the officers’ request for a representative to meet
and provide further explanation, the SGA officers may deny or elect not to act on the request for
new funding or revisions to funding.

Student Activities Funds Accountability

a.

Persons with responsibility for managing and/or expending student activities funds have a
responsibility to assure to the best of their ability that allocated funds are used in the manner
intended and for which approved. Funds may be used only for the purposes listed on the original
SAFRF or as revised with approval as outlined in Item 4 above.

Persons with responsibility for managing and/or expending student activities funds shall do so in
accordance with Middle Georgia College and/or Board of Regents policies and procedures.
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c. Persons with responsibility for managing and/or expending student activities funds have a
responsibility for maintaining all records pertaining to these funds and making such records
available if requested for auditing purposes.

CAMPUS CLUBS AND ORGANIZATIONS

Middle Georgia College offers many clubs and organizations to provide a variety of extracurricular
activities for the students of the College. Each club has a faculty or staff advisor, who is approved by the
vice president for student and public affairs. The club advisor counsels the club in the development of
programs and projects to enrich the extracurricular program of the College. The regularly enrolled students
of the College are provided with opportunities to be creative and to develop experiences in student
leadership.

The clubs of the College are required to comply with the regulations of the College and Title X of the
Educational Amendments of 1972. Students interested in organizing a new club or organization must
follow the guidelines for Recognition of Campus Student Organizations outlined in this handbook.

Approval must be secured for the use of College facilities for club meetings and programs by
submitting a Facilities Use Form to the facilities use coordinator. For information on specific
clubs/organizations, contact the Office of Student and Public affairs in Cochran at (478) 934-3352, the
Dublin student services director at (478) 275-6768, or the Eastman student services coordinator at (478)
374-6401.

STUDENT GOVERNMENT ASSOCIATION

The Middle Georgia College Student Government Association represents the student body of the
College at the Cochran, Dublin and Eastman campuses. The SGA is composed of the College Student
Executive Council (CSEC), made up of the chairs, vice chairs, and secretary/treasurers from each campus
and the senates from each campus.

The SGA plans and executes many worthwhile projects and activities, which enrich College life. The
SGA, in order to carry out its purpose, shall exercise the following duties:

1. Provide a forum for communication and recommendation between the students of the College and
the administrative officers of the College concerning the problems and issues that are important to
students.

2. Promote student government through sharing of ideas and information, and making
recommendations and assisting the officials through delegated authority in implementing
programs of student activities and campus life.

ELIGIBILITY FOR PARTICIPATION
IN STUDENT ACTIVITIES

To be eligible to serve as an officer in any College-sponsored organization; to be a candidate in any
College election; or to represent the College in any official capacity a student must have earned a minimum
cumulative grade point average of 2.0 and must not be on disciplinary or scholastic probation. Additional
requirements for participation in specific activities and/or organizations may apply.

REGULATIONS FOR ATHLETIC EVENTS

The following requirements will be enforced in the gymnasium and on all athletic grounds and playing
fields when athletic contests or games are held: (Note: The same rules apply to all spectators at athletic
events.)

1. No food or drink containers-including ice chests, ice bags, thermos bottles or any other type of

container are allowed.

2. No alcoholic beverages are allowed.
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3. No radios are allowed.

No horns, bells, or other mechanical noisemakers are allowed.

5. No banners, signs, etc., that block the view of spectators or create a safety hazard are allowed. As
a fire safety measure, signs or displays will not be permitted at the site of athletic events unless the
signs or displays are approved in advance. Approved displays must be mounted so as to avoid
defacing property.

6. If, during an athletic event, a student's behavior is disruptive or interferes with the rights of other
spectators, the student may be asked to leave. If such conduct is deemed to be in violation of the
Student Conduct Code, the violator may be subject to disciplinary action.

7. A student at the scene of an athletic contest is subject to all athletic and stadium policies of the
institution where the event takes place.

8. The Athletic Department reserves the right to refuse admission to anyone for failure to comply
with rules and regulations, and has the right to remove any student who violates the rules and
regulations governing athletic events.

9. A section is reserved for seating students at all home games.

10. MGC ID cards are required for students to be admitted to athletic events.

e

REGULATIONS FOR COLLEGE SOCIAL ACTIVITIES

Use of College facilities for social activities or club events must be approved in advance by submitting
a Facilities Use Form to the facilities use coordinator at Plant Operations. The form is available from
the facilities use coordinator at Plant Operations (478) 934-3034. The club/organization sponsor is re-
sponsible for executing this regulation.

Any facility used for a social activity or club event must be left in a clean and orderly condition and re-
stored to its original order. The club/organization sponsor is responsible for executing this regulation.
The necessary expense for the activity is the responsibility of the sponsoring organization.

MGC ID cards are required for students to enter most school-sponsored events. When applicable,
cards are checked at the door. No non-student shall be admitted unless the sponsoring organization
allows students to bring a guest to the specified event or unless the event is open to the public. The
student is held responsible for their guest's conduct during the event.

No social function or entertainment may be scheduled for the week of semester examinations.

GENERAL REGULATIONS FOR STUDENT CONDUCT

College regulations are in effect from the time the student arrives on campus and continues until
his/her official withdrawal from Middle Georgia College. A student is subject to College regulations
on campus and off campus during the time that he or she is officially registered at the College. A
student who is permitted to leave the campus at various times during the year on approved and
sponsored trips is responsible for upholding the standards of the College during their absence.

The College policy for acceptable student dress and grooming allows latitude within the bounds of
moderation, good judgment, and good taste. The neatness and cleanliness of students in matters of
dress and grooming are expected.

Students are expected to refrain from vulgar, hateful, threatening or obscene language, which is
considered offensive on the College campuses. Students are also expected to conduct themselves in a
courteous and civil manner in keeping with the prevailing standards of the College community.
Smoking is prohibited in all College buildings and grounds except in designated smoking stations
which are set up in various locations on each campus. Smokers are expected to dispose of cigarette
butts in receptacles provided at each location. Smoking is prohibited for all students under the age of
seventeen and/or anywhere near the GAMES Academy.

A student who is found guilty of cheating, stealing, gambling, fighting, possessing and/or using
alcoholic beverages or other drugs, possessing and/or discharging of fireworks and firearms is subject
to major disciplinary action which may include suspension or expulsion.

A student who does not conform to the residence hall and College regulations may be subject to major
disciplinary action, which may include revocation of the privilege to live in a residence hall or
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expulsion from the institution.

7. Hazing in any form is not permitted. Anything which tends to cause physical or mental suffering or
which tends to subject a student to indignities of any kind is considered to be hazing.

8. Outsiders who persist in making a nuisance of themselves in the College community may be barred
from the campuses. Students who live off campus may be denied the privilege of visiting in the resi-
dence halls for failure to abide by the College residence hall regulations. Students may not invite non-
students into the residence halls without permission from the residence hall director or the director of
residence life.

9. The College expects its students to obey national, state, and local laws, to abide by the regulations of
the College, to respect the rights and privileges of others, to support the purposes and standards of the
institution and to conduct themselves in a manner that brings no discredit to them or to the institution.
In the event that students fail to demonstrate such behavior, the College has the obligation and right to
discipline its students.

10. Classrooms, auditoriums, hallways, stairwells, libraries, and the gymnasium are not to be used for
loitering at any time.

11. A student who causes disorder or the disruption of the normal operation of the College is subject to
major disciplinary action by the appropriate College officials. Any group of students that causes
disorder or the disruption of the normal operation of the College may be held jointly responsible for
the violation of College rules.

12. A student not participating in but present at the scene of a violation or who has knowledge of a
violation of College regulations will be held jointly responsible unless the student immediately reports
such violations to appropriate College personnel.

13. A student is subject to appropriate disciplinary action for any violation of the Student Conduct Code
and/or other College regulations stated in the MGC Student Handbook.

RESIDENCE HALL LIVING

Middle Georgia College provides on-campus residence halls as student living-learning centers.
These halls are integral parts of the total educational program, which provide students with opportunities
for learning outside the classroom setting, leadership roles, socialization and entertainment.

All residence hall rooms are equipped with telephone, computer and cable television lines. Local
telephone and cable television service is provided at no additional charge to the student. Students must
provide their own telephone, computer, and television, if desired. Long distance telephone service is at the
expense of the student. Calling cards may be purchased on campus.

A residence hall director and/or residence hall monitor will be on duty to assist students in any
emergency and to give general supervision to the hall. The residence hall staff is assisted by residence hall
assistants on a ratio of about one to every thirty students. These residence hall assistants endeavor to assist
students in making the residence hall a living-learning center.

In order to insure vital, meaningful, and beneficial group living in the residence halls, certain
standards and regulations are necessary. Visitation by members of the opposite sex in any residence hall
bedroom is prohibited except during posted inter-visitation hours.

Student Housing

Students not 21 or older by the first day of class for semester of enrollment, who do not live with their
parent, spouse, or legal guardian within a 40 mile radius of the primary campus they attend, if Eastman or
Cochran campuses, and who have not previously resided in a Middle Georgia College a residence hall for
at least 4 semesters, are required to sign a residence hall contract and live in a Middle Georgia College
residence hall. The only exception to this rule is when the college has no housing facilities available or
when the student is taking less than the 9 semester hours required to live in a college residence hall.
Students may then procure living quarters in the immediate community with the approval of the Director of
Residence Life. Students receiving permission to procure off-campus housing must submit a student
housing information form furnished by the Office of Residence Life.

The housing application process begins with submission of the MGC Residence Hall Application form
which may be accessed at www.mgc.edu/housing/. The application form should be completed, printed, and
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returned to the Office of Residence Life along with the $35.00 non-refundable application fee. When
application and fee are received, a housing contract for the upcoming academic year is sent to the
applicant’s MGC email address. The housing contract signature page along with the $200.00
security/damage deposit must be returned to the Office of Residence Life. A housing assignment is made
only after submission of housing contract signature page, payment of security/damage deposit, and
registration for classes have been completed.

Request for cancellation of a housing contract must be made in writing to the Office of Residence
Life at least 35 days prior to the first day of class for the effective semester, in order to receive a refund of
the security/damage deposit. The $200.00 security/damage deposit will be held in escrow to be credited
against any damage ascribed to the student. Students are responsible for damage to their rooms and for any
damage caused by them to any other college property. In cases where the party responsible for damage to
the residence hall cannot be determined, all residents of the hall may be assessed for the damage.

All students living in college residence halls, with the exception of Aviation Hall, are required to
purchase a campus dining hall meal plan.

The college dining room and residence halls, with the exception of Harris Hall and Aviation Hall, are
operated only when the college is officially in session. These facilities are not operated during holidays,
recesses, or between semesters; they are operated only for the benefit of students and the college faculty
and staff.

Students must be enrolled in at least 9 semester hours to live in college residence halls unless an
exception is granted by the Director of Residence Life.

Application for admission to the college does not constitute application for residence halls nor does
application for housing constitute application for admission.

Improper Housing and Registration
Proper admission and proper housing arrangements are prerequisites for registration at Middle Georgia

College; therefore, any student found to be improperly registered and/or housed due to having submitted
incorrect and/or false data will be subject to mandatory withdrawal for the semester in which his/her
improper status is discovered. This will be construed that the student was ineligible at the time of
registration and not as disciplinary action, unless it can be shown that the student purposefully submitted
false information. The student will be eligible for registration in any subsequent semester when the student
has fulfilled admission and/or housing requirements.

Should a registered student that has not applied for student housing or paid the requisite fees be found
living in a residence hall, the student will be immediately suspended for that semester and may be subject
to permanent expulsion from MGC.

General Regulations for Residence Hall Living

1. Room Care: Rooms are at all times to be kept clean and orderly by the occupant. An inventory of
furniture and the condition of the room and furniture is made before and after students occupy the
room. The occupant may not move any furniture from the room. Paste or any material that will
mar the wall must not be used. Each person is responsible for the preservation and upkeep of property
in his or her room and will be required to pay for any damage to the room and or furnishings. The
residence hall directors and residence assistants will inspect the rooms at regular intervals. Should any
damages or any furniture that belongs in the lobby or other areas of the residence hall be discovered,
the occupant of the room will be charged. The College reserves the right to enter any room at any time
for the purposes of inspection, repair, or other official business.

2. Room Security: The student is encouraged to keep his/her door locked when he/she is out of the room.
Each student is furnished with a room key. A fee is charged for replacement of a lost key.

3. Loss of Personal Property: The College is not responsible for the loss of personal property due to
theft, damage, or other reasons.

4. Residence Halls Closed for Holiday Seasons: When residence halls are officially closed for holiday
seasons, all students must vacate the residence halls. In extenuating circumstances, special permission
to remain may be requested from the director of residence life. A student who is granted this special
permission must observe the College regulations.

5. Firefighting Equipment/Fire Emergency Drills: Students are not to tamper with smoke detectors, fire
alarms, fire extinguishers, fire hose, or any other equipment in any way, but may use them in the event
of fires. In the event of a fire or emergency drill, all students shall immediately evacuate the building.
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Failure to do so constitutes a violation of College rules and regulations and local and state law.
Tampering with any equipment may result in immediate suspension or expulsion.

Quiet Hours in Residence Hall: Respect and courtesy for other residents in the residence halls is
required at all times. Quiet hours, designated as study time, are 9:00 p.m. - 11:00 a.m., Sunday —
Thursday and 11:00 pm — 11:00 am Friday and Saturday. Students should refrain from loud and
disruptive activities during these hours and be courteous to their neighbors at all other times.
Radios/TVs and other such equipment will be confiscated for no less than two weeks if warnings are
ignored.

Stereos: Home stereos are not permitted in the residence halls. The use of small, portable stereos is
permitted.

Room Changes: Any room change must have prior approval of the residence hall director or the
director of residence life.

Electrical Equipment: Any electrical equipment must comply with the State Fire Marshal Safety
regulations.

Pets: No pets are allowed in the residence halls. There are no exceptions.

Solicitation: Solicitation and selling are not allowed in the residence halls.

Schedule of Opening and Closing of Residence Halls: College residence halls normally open on the
day prior to the first day of registration and close on the day of the last scheduled examination at the
end of the semester. All residents must check out of residence halls with the resident hall director or
designee the day they complete examinations, unless special permission to remain past this time is
granted by the director of residence life. Rooms are to be cleaned and left in satisfactory condition.
Failure to leave a room in satisfactory condition will result in an extra charge for any additional
required cleaning. In addition, failure to observe proper checkout procedures will result in the
forfeiture of the student’s damage deposit.

Students with Disabilities: Adequate provision is made to accommodate students with physical
disabilities. Designated residence halls have ramps, and nearby reserved parking spaces are provided
to accommodate a student with a physical disability. Any student who feels that his/her disability is
not being adequately addressed should report his/her concerns to the director of student services.
Alcoholic Beverages: Alcoholic beverages are not allowed on campus. Advertisement posters for
alcoholic beverages and/or alcoholic beverage containers are not allowed in the residence halls
(including empty containers, bottles, etc.).

Recreational Activities: Skateboards, bicycles, bouncing and/or throwing balls, or other forms of
recreational activities, which could cause damage to property, is not allowed in and around the
residence halls.

Inter-visitation: Visitation by members of the opposite sex in individual dorm rooms shall be in
accordance with the guidelines posted in the residence hall.

False Alarms: No student shall make or cause to be made a false alarm or bomb threat. These are
state and federal offenses and will be handled as such.

Building Evacuation: All students shall immediately evacuate the building in the event of a fire
alarm, fire drill or other emergency. Failure to do so is a violation of federal law.

Destruction of Property: Responsible students shall be held accountable for destruction to College
property in the residence halls. In the event that the responsible party cannot be determined, the entire
population of the residence hall in which the damage occurred will share in the cost of repairs.

ACADEMIC DISHONESTY POLICIES AND PROCEDURES

Academic dishonesty (cheating) strikes at the very heart of the educational process. Any situation

involving academic dishonesty is therefore of major concern to many facets of the College.

First, the instructor has both the right and responsibility to demand academic honesty if a student is to

remain in good standing in the course and is to be evaluated fairly by the instructor. The grade certifies
both knowledge and a standard of academic integrity. Therefore, it is basic that the instructor retains the
right to set the “academic” penalty for academic dishonesty in a course.
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is the right and duty of the instructor to set penalties for dishonesty in a particular course, the College is
responsible for the standards of academic integrity and achievement on which degrees are based. It is the
College, which permits students to remain members of the academic community and certifies that students
have attained sufficient academic credit and exhibited acceptable standards of conduct, which entitle them
to receive a degree. Incidents of academic dishonesty, especially when they recur and become patterns of
dishonest behavior, require that the College be in a position to use more severe disciplinary measures than
those available to the instructor, including severance of the student from the College. It is, therefore,
imperative that individual instances of academic dishonesty, accompanied by details concerning penalties,
become a part of the student’s central disciplinary record.

Third, students accused of academic dishonesty have the right to have their case heard in a fair and
impartial manner with all the safeguards available within the normal disciplinary process.

Finally, it must be recognized that since the vast majority of grades are based on a combination of how
much the student has learned as demonstrated by testing procedures plus how well a student compares with
other students in the class, the non-cheating students have a direct and crucial interest in preventing their
colleagues from fraudulently obtaining grades—grades which might affect the non-cheating students’
standing.

It is obvious that the above concerns are not mutually exclusive, but are interactive.

Academic Dishonesty and Classroom Misconduct

The instructor has the primary responsibility for control over classroom behavior and maintenance of
academic integrity and can order the temporary removal or exclusion from the classroom of any student
engaged in disruptive conduct or conduct which violates the general rules and regulations of the institution.
Extended or permanent exclusion from the classroom or further disciplinary action can be effected only
through appropriate procedures of the institution as outlined in this Student Handbook.

Plagiarism, cheating, and other forms of academic dishonesty are prohibited. In addition to other
possible disciplinary sanctions, which may be imposed through the regular institutional procedures as a
result of academic dishonesty, the instructor has the authority to assign an “F” or a zero for the assignment
or examination or to assign an “F” in the course.

Students accused of academic dishonesty and/or classroom misconduct have the right to have their
case heard in a fair and impartial manner with all the safeguards available within normal disciplinary
processes.

If students believe that they have been erroneously accused of academic dishonesty and if an academic
penalty has been assessed as a result, students may initiate an appeal according to the “Academic Penalty
Appeal Process” which is outlined below.

The following procedures are designed to adjudicate situations involving alleged academic dishonesty,
recognizing the interest of all parties involved.

Academic Dishonesty Disciplinary Procedures

1. When an instructor has reason to suspect that a student has committed an act of academic dishonesty,
which the instructor determines, may result in a grade of “F” for the assignment, examination, or
course, the instructor:

a) Shall meet with the student involved and discuss the alleged offense and the evidence that

supports the charge.

b) After conferring with the student, may dismiss the allegation; or

c) May ask the student to admit guilt, in writing, thus acknowledging the facts of the offense,

waiving all further hearings, requesting the instructor to adjudicate the situation.

A written guilty plea acknowledges acceptance of the “academic” penalty assessed by the instructor
(See # 2a below). Instructors must use the Academic Dishonesty Form to report the disposition of the
incident within two (2) College class days (excluding weekends) to the vice president for student and
public affairs (VPSPA). The instructor must inform the student of such action in writing. In cases of a
second offense, the VPSPA shall refer the case to the College Judicial Committee (CJC) for appropriate
action. The CJC may apply disciplinary sanctions, including suspension or expulsion. Copies of the
Academic Dishonesty Form may be obtained at www.mgc.edu/admin/forms.cfm.

2. A student who is accused of academic dishonesty by an instructor may:
a) Admit guilt, thus acknowledging the facts of the violation and acceptance of the “academic
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penalty” by signing the Academic Dishonesty Form completed by the instructor. In doing so the
student will waive all further rights to appeal in the case. A copy of the Academic Dishonesty
Form, signed by the student and instructor, documenting the violation, and a copy of all materials
involved in the violation shall be sent to the vice president for student and public affairs (as
outlined in #1 above) for inclusion in the student’s disciplinary record, or

b) Initiate an appeal according to the procedure outlined in the “Academic Penalty Appeal
Procedure.”

3. The VPSPA shall refer the case to the CJC to determine the appropriate “disciplinary” penalties in the
following:

a) In cases in which students who are accused of academic dishonesty have been the subject of an
academic and/or disciplinary penalty for a prior incident of academic dishonesty at the College;
and/or

b) In cases of academic dishonesty which involve more complicated issues of fact such as collusion
or falsifying of academic records as defined below:

“Collusion” is defined as the unauthorized collaboration with another person in committing
academic dishonesty or in preparing written work for fulfillment of course requirements, and
“falsifying academic records” is defined as altering of grades or other falsification of academic
records such as applications for admission and housing, grade reports, test papers, registration
materials, and forms used by the College.

Administrative Disposition of Violation

The CJC shall assess a “disciplinary” penalty appropriate to the charges and shall inform students of
such action in writing. In the case of a second occurrence of academic dishonesty, the “disciplinary”
penalty assessed by the CJC may include any of the sanctions listed in this handbook under “Disciplinary
Measures” including expulsion. The CJC works cooperatively with instructors in the disposition of
academic dishonesty cases. The decision of the CIJC may be appealed by students in accordance with the
section on Appellate Procedure outlined in this Handbook.

Academic Penalties
1. A grade penalty (e.g., grade of “F”) may be assigned to students by the instructor in a course in which
they are found guilty of academic dishonesty. This grade penalty shall take precedence over a course
withdrawal received by the Registrar’s Office on the same day or later than the incidence of academic
dishonesty.
2. Other academic penalties may include, but will not be limited to:
a) Requirement that specific course work be redone;
b) Assignment of a failing grade for specific course work; and/or
¢) Withdrawal from a course.

Academic Penalty Appeal Procedure

1. To appeal an “academic penalty” assessed by an instructor the student must submit the appeal, in
writing, within two (2) working days to the appropriate division chair. (If the instructor is also the
division chair, the appeal shall be submitted to the vice president for academic affairs (VPAA)). The
written appeal shall include facts that would indicate that the “academic penalty” is unwarranted and/or
any other extenuating circumstances that would have a bearing on the case. The division chair (or
VPAA) will within two (2) working days schedule a conference with the student and the instructor in
an effort to resolve the grievance. Within two (2) working days of the conference, the division chair
(or VPAA) will prepare a report of the disposition of the matter with copies to the student, the
instructor, the divisional record, and the vice president for student and public affairs.

2. If either the student or the instructor wishes to appeal the disposition of the matter, he or she may do so
in writing to the vice president for academic affairs within two (2) working days of the receipt of the
division chair’s report. If, in the vice president’s discretion, the appeal and record of previous actions
indicate further consideration of the matter is not warranted, the vice president for academic affairs
will so notify, in writing, the student, instructor, division chair, and vice president for student and
public affairs, within two (2) working days of the receipt of the appeal. In this case, the division
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chair’s decision shall be upheld.

If the vice president for academic affairs decides to hear the appeal, he or she will schedule a
conference with the division chair, instructor, and student within two (2) working days of receipt of
the appeal and shall notify all parties in writing of the date, time, and place of the conference. Within
two (2) working days of the conference, the vice president for academic affairs will prepare a written
decision with copies to the student, instructor, division chair, and vice president for student and public
affairs. The vice president’s decision shall be final.

The student shall have the right to attend the class in which the alleged violation occurred until the
appeal process is concluded unless the student’s attendance is disruptive and/or interferes with the
orderly conduct of the class.

It is important to good relationships that grievances be initiated and processed as rapidly as possible.

Every effort shall be made by all parties to expedite the process. The appeal process may be condensed and
steps omitted by written mutual agreement of the instructor and the student.

CONDUCT INFORMATION AND REGULATIONS

Academic Dishonesty

1. No student shall receive or give assistance not authorized by the instructor in the preparation of an
essay, laboratory report, examination or other assignment included in an academic course.

2. No student shall take or attempt to take, steal, buy or otherwise procure in an unauthorized manner
any material pertaining to the conduct of a class, including but not limited to tests, examinations,
papers, laboratory equipment, and roll books.

3. No student shall sell, give, lend, or otherwise furnish to any unauthorized person material, which
can be shown to contain the questions or answers to any examinations scheduled to be given at
any subsequent date in any course of study offered by the College, without authorization from the
instructor.

4. No student shall give or receive assistance, take, steal, or otherwise procure any unauthorized
materials; or otherwise commit an infraction of the rules and procedures governing the
administration of standardized tests in either national or local testing programs.

5. Plagiarism is prohibited. Themes, essays, term papers, tests and other similar requirements must
be the work of the student submitting them. When direct quotations are used, they must be
indicated, and when the ideas of another are incorporated in the paper, they must be appropriately
acknowledged.

In all cases of academic dishonesty, the instructor should assess the "academic” penalty. If an
instructor determines that an academic dishonesty violation has occurred, the instructor must
submit a report on the Academic Dishonesty Form to the vice president for student and public
affairs (VPSPA) who may refer the case to the College Judicial Committee (CJC) for further
disciplinary review and action. In the case of a second occurrence of academic dishonesty, the
“disciplinary” penalty assessed by the CJC may include any of the sanctions listed in this
handbook under “Disciplinary Measures” including expulsion. The Academic Dishonesty Form
applicable for reporting this may be obtained at www.mgc.edu/admin/forms.cfm.
Alcoholic Beverages

The unauthorized possession, sale or consumption of alcoholic beverages on College property
or at events sponsored or supervised by the College is prohibited.
Campus Traffic Rules and Regulations

Violation of campus traffic rules and regulations is prohibited. All students must obey posted
speed limits as well as parking restrictions.
College Housing Regulations

Violation of College housing regulations is prohibited. Please see the Student Handbook
section on Residence Hall Living, Student Housing, Summary of Housing Fees, Improper Housing
and Registration, and General Regulations for Residence Hall Living.
Damage to Property

Malicious or unauthorized intentional damage or destruction of property belonging to the
College, to a member of the College community, or to a visitor of the campus, is prohibited.
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Disorderly Assembly

1. No student shall assemble on campus for the purpose of creating a riot, or destruction, or
disorderly diversion, which interferes with the normal operation of the College. This section
should not be construed so as to deny any student the right of peaceful, non-disruptive
assembly.

2. No student or group of students shall obstruct the free movement of other persons about the
campus, interfere with the use of College facilities, or materially interfere with the normal
operation of the College.

3. The abuse or unauthorized use of sound amplification equipment indoor or outdoors during
classroom hours is prohibited. (Any use of sound amplification equipment must be cleared
through the Office of Student and Public affairs or the campus police department.)

Disorderly Conduct

1. Disorderly or obscene conduct or breach of the peace on College property or at any function
sponsored or supervised by the College or any recognized College organization is prohibited.

2. No student shall push, strike, or physically assault any member of the faculty, administration,
staff, or student body or any visitor to the campus.

3. Conduct on College property or at functions sponsored or supervised by the College or any
recognized College organization, which interferes with the normal operation of the College or
the requirements of appropriate discipline, is prohibited.

4. No student shall enter or attempt to enter any dance, social, athletic, or any other event
sponsored or supervised by the College or any recognized College organization without
credentials for admission, i.e., ticket, MGC ID card, invitation, etc. or in violation of any
reasonable qualifications established for attendance. At such College functions a student must
present proper credentials to a properly identified College official upon their request.

5. Conduct and/or expressions which are obscene or which are patently offensive to the
prevailing standards of an academic community are prohibited.

6. No student shall interfere with, or give false name to, or fail to cooperate with, any properly
identified College officials while these persons are in the performance of their duties.

Drugs
The possession and/or use (without valid medical prescription), manufacture, furnishing, or

sale of any narcotic or dangerous drug controlled by federal or Georgia law is strictly prohibited.

Possession, use or distribution of drugs while a student at the College may result in immediate

suspension or expulsion. See the MGC Alcohol and Drug Free Campus Policy in this publication.

Explosives and Fireworks

1. No student shall possess, furnish, sell, or use explosives of any kind on College property or at
events sponsored or supervised by the College or any recognized College organization.

2. The unauthorized possession, sale, furnishing, or use of any incendiary device is prohibited.

3. The possession or use of fireworks on College property or at events sponsored or supervised
by the College or any recognized College organization is prohibited. Fireworks are defined as
any substance prepared for the purpose of producing a visible or audible effect by
combustion, explosion, or detonation, i.e., bottle rockets, fire crackers, bomb.

Falsification of Records
No student shall alter, counterfeit, forge, or cause to be altered, counterfeited, or forged, any

record, form or document used by the College. No student shall furnish false information to the

College on any record, form, document, or report used by the College, or orally give false

information to any official of the College.

Fighting
Fighting on the College campus is strictly prohibited, and disciplinary measures include

immediate suspension or expulsion from the College.

Fire Safety

1. No student shall tamper with fire safety equipment.

2. No student shall set or cause to be set any unauthorized fire in or on College property.

3. No student shall make, or cause to be made, a false fire alarm or bomb threat. These are state
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and federal offenses and may be handled as such.

4. The burning of candles, incense, or other incendiary devices in the residence halls is
prohibited.

5. The burning of candles, incense, or other incendiary devices on campus by a student club or
organization is prohibited without prior approval from the Office of Student and public
affairs.

Gambling
The playing of cards or any other game of skill or chance for money or other items of value is

prohibited.

Hazing
All rites and ceremonies of induction, initiation, or orientation into College life or into the life

of any College group, which tend to cause or allow physical or mental suffering are prohibited.

Tattooing devices are prohibited on campus.

Inciting Violence or Other Prohibited Activities
Verbally or physically inciting and/or otherwise encouraging others to fight or participate in

any other prohibited behaviors, either through direct action or even one’s physical presence, is

considered tantamount to actual participation in the prohibited behavior, and will be addressed
with similar serious sanctions.

Inter-visitation in Residence Halls
Visitation by a member of the opposite sex in the living quarters of the residence halls is

prohibited except for designated hours according to posted policies. Visitation by non-MGC

students is prohibited. Violations of this policy will result in the suspension of inter-visitation
privileges for the occupant of the room in which the non-MGC student is found.

Joint Responsibility for Infractions
Students who knowingly act in concert to violate College regulations have individual and

joint responsibility for such violation, and such concerted acts are prohibited. Students present at

the scene of a violation, or who have knowledge of a violation of the conduct code will be held
jointly responsible for the violation unless the violation is immediately reported to appropriate

College personnel. Further, residence hall occupants are responsible for the actions of their guests

even when the occupant is not present.

Multiple Violations of College Regulations
Students who violate multiple rules, either concurrently or sequentially over a period of time,

are subject to possible sanctions which are more severe that the possible sanctions listed for each

individual violation. Sanctions may include, but are not limited to, suspension or expulsion.

Propping Open Doors in Residence Halls
Propping open doors in any residence hall places every assigned resident of that hall in

serious jeopardy. Students who are found guilty of propping open any door, so that unauthorized

entry by other students and/or non-students is made possible, are subject to immediate suspension
or expulsion from the College.

Student Tobacco Use Policy
The use of tobacco products by any individual on any campus of Middle Georgia College is

strictly prohibited except in the designated tobacco-use gazebos provided on each campus or in the

fully enclosed passenger compartment in an individual’s personal vehicle with all windows closed.

This includes all smoking and smokeless tobacco products. Tobacco users utilizing the gazebos

should position themselves inside the gazebo unless crowded conditions make this impossible. In

such cases, the designated tobacco-use area may extend no more than 6 feet from the perimeter of
the gazebo, and shall not in any case extend onto any public walkway regardless of distance from
the gazebo.

Tobacco-use byproducts such as cigarette butts or smokeless tobacco juice must be disposed
of in the appropriate receptacles provided in or adjacent to each gazebo. Disposal elsewhere or on
the grounds of the College is strictly prohibited and is considered a violation under this policy.
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Violations of this tobacco-use policy by students, either with regard to use of tobacco in non-
designated areas or with inappropriate disposal of byproducts, as documented by college
personnel, will subject the violator to the following actions, fines, and sanctions:

First offense: $25 fine.

Second offense: $50 fine. The student will be placed on disciplinary probation.

Third offense: $100 fine and referral to the College Judicial Committee for violation of
Conduct Regulations in the Student Handbook including the Tobacco Use Policy, violation of
probationary status (if still on probation), and multiple violations of college regulations. Sanctions
for a third offense may carry a penalty of suspension for a minimum of one full semester from
enrollment at MGC. If suspended, the student will be required to appeal in writing to the Vice
President for Student and Public Affairs before reinstatement as a student.

Fourth or greater offense: $250 fine and referral to the College Judicial Committee.
Sanctions may range up to expulsion.

Student Identification Cards

1. Lending, selling, transferring, misuse, or abuse of a student identification card is prohibited.
This includes dining hall, student events or any other form of sharing a student identification
card.

2. The use of a student’s College 1.D. by another student, or allowing any other person the use of
a student’s I.D. are both strictly prohibited, and will subject the user and the provider of the
I.D. to disciplinary actions under the College judicial process. Sanctions will range from
disciplinary probation to sanctions which temporarily or permanently remove the student from
enrollment with the College.

3. Itis mandatory for a student to have in his or her possession at all times a current official 1D
card of the College. The College current official 1D card shall be surrendered upon request to
any College official and/or police officer of the College.

Summons by College Official

Failure to respond to a summons or query, either written or verbal, by a College official may

subject a student to major disciplinary measures, which may include being dropped from classes,

suspension, or expulsion, depending on the reason for the summons.

Theft

1. No student shall sell a textbook not his or her own without written permission of the owner.

2. No student shall take, attempt to take, or keep in his or her possession items of College
property or items belonging to students, faculty, staff, student groups, visitors to the campus,
or others outside the College community without proper authorization.

3. The College reserves the right to prosecute students for theft committed on College property.

Unauthorized Entry into the GAMES side of Anderson Hall or Welch Hall
The GAMES side of Anderson Hall and Welch Hall are reserved for GAMES students only.

Any non-GAMES student found in violation of this policy will be immediately suspended from

the College. Any GAMES student facilitating the entry of non-GAMES students into the GAMES

side of Anderson Hall or into Welch Hall will be immediately suspended from the College.

Unauthorized Entry or Use of College Facilities

1. No student shall make unauthorized entry into any College building, office, or other facility;
nor shall any person remain without authorization in any building after normal closing hours.

2. No student shall make unauthorized use of any College facility.

Unmet Obligations
Registration may be blocked, and copies of education records may be withheld by the

institution when the student is not in good standing as a result of such conditions as unmet
financial obligations and violation of institutional regulations. Such records to be withheld may
include, but are not limited to, transcripts and certifications of student achievement and
performance. Students who owe money to the College may be removed from the College and its
property. Unmet disciplinary obligations may result in suspension or expulsion from the College.

XXVII. Violation of Local, State, and Federal Laws
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constitute a clear and present danger of interference with the normal, orderly operation and
processes of the College, or with the requirements of appropriate discipline, are prohibited.
Students must immediately notify the Office of Student and Public affairs of any arrest.
XXVI1I1.Weapons

Middle Georgia College prohibits the possession of any weapon on the campus except as
noted below. The Campus is defined by the law to include the campus proper as well as property
leased by or loaned to the College for College functions. This includes, but is not limited to, off-
campus sites used for instruction, by Athletics for sporting events or vehicles used by the College
to provide transportation for students and staff. OCGA 16-11-127.1(b). This prohibition extends
to all faculty, staff, students, and visitors.

Definitions

Under the law the following items are considered weapons and therefore may not be
possessed on campus. Weapon means and includes any pistol, revolver, or any weapon designed
or intended to propel a missile of any kind, or any dirk, bowie knife, switchblade knife, ballistic
knife, any other knife having a blade of two or more inches, straight-edge razor, razor blade,
spring stick, metal knucks, blackjack, any bat, club, or other bludgeon-type weapon, or any
flailing instrument consisting of two or more rigid parts connected in such a manner as to allow
them to swing freely, which may be known as a nun chahka, nun chuck, nunchaku, shuriken, or
fighting chain, or any disc, of whatever configuration, having at least two points or pointed blades
which is designed to be thrown or propelled and which may be known as a throwing star or
oriental dart, or any weapon of like kind, and any stun gun or taser as defined in subsection (a) of
Code Section 16-11-106. Weapon does not include baseball bats, hockey sticks, or other sports
equipment possessed by competitors for legitimate athletic purposes; and this policy does not
apply to certain persons acting within their official capacity, i.e., law enforcement officers,
prosecuting attorneys, etc. For a complete list, please refer to OCGA § 16-11-127.1(c).

Exceptions

The following are the only exceptions to this policy:

1. Weapons which are used in classroom instruction. Weapons used in classroom instruction by
faculty, staff, or students must be approved in writing by the MGC Chief of Police prior to the
weapon being brought onto campus. In addition, students must secure approval by the instructor
prior to requesting permission from the MGC Chief of Police. Permission requests to the Chief of
Police must include academic justification and security considerations. Those bringing weapons
must comply with the stipulations established by the Chief for security and safety purposes, and
failure to do so may be considered a violation of this policy. Weapons brought on campus for
classroom instruction will not include live ammunition although deactivated rounds are allowed
for demonstration purposes only.

2. Any person (including students) who holds a valid weapons carry license obtained in
accordance with OCGA § 16-11-129 or pursuant to OCGA § 43-38-10 may keep a weapon within
a vehicle in transit or parked within the campus property. Please be aware that a permit to carry
belongs to an individual and does not automatically extend to persons authorized to operate a
vehicle. If the license holder is not present with the vehicle to be used on campus, make
arrangements to remove any weapon from the vehicle prior to entering the campus, or to secure
the weapon in a locked compartment, container, or firearm rack, before operating the vehicle on
campus.

3. A weapon may be kept in a motor vehicle used by an adult over the age of 21, for the purpose
of dropping a student off to, or picking up from, a campus location, a College sponsored function,
or a College form of transportation, provided the weapon is under the license holder’s possession
and control, or otherwise in a locked compartment, container, or firearm rack of the vehicle. This
exception could also apply to non-College activities conducted on the campus if the activity has
been authorized by a duly authorized official at the College. This exception is intended to allow
the presence of weapons in a motor vehicle which is on campus for a short duration and for a
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specific purpose (i.e., dropping off or picking up a student), and therefore this exception DOES
NOT apply to any student of the College; a student must be over the age of 21, must possess a
valid weapons carry license and may only keep a weapon inside a parked vehicle on campus or
while transiting through campus in a motor vehicle.

Violations

All persons found in possession of a weapon as defined by state law in OCGA § 16-11-127.1
that does not fall within one of the stated exceptions are subject to arrest. Violations of the law by
any person with a valid weapons carry license subjects the violator to a misdemeanor. Violations
of the law by any person without a valid weapons carry license subjects the violator to a felony.
Please refer to OCGA § 16-11-127.1. Students found in possession of any weapon other than one
specifically listed as an exception will also be referred to the College Judicial Committee for
disciplinary action, up to and including expulsion. Staff and faculty will also be subject to
discipline, up to and including termination. College Police Department |478-934-2002

Student Computer Use Policy

Students are encouraged to check their MGC e-mail accounts regularly.

Authorized users may use College computing facilities and resources, including, but not limited to
facsimiles, computers, network file servers, network or system peripherals, computer data and program
files, email and Internet accessibility, as well as software available to students. These facilities and
resources are the property of the College and are intended for academic use only. It is important to
remember that access to the Internet and shared system resources is a privilege and not a right. The
College prohibits the use of its electronic communications system for any illegal activity.

Freedom of Expression Policy
No rights are more highly regarded at Middle Georgia College than the first amendment guarantees of

freedom of speech, freedom of expression, and the right to assemble peaceably. The College remains

firmly committed to affording every member of the campus community the opportunity to engage in
peaceful and orderly protests and demonstrations, which do not disrupt the operation of the College.

However, such opportunities must be provided on an equal basis and adhere to the basic principle of the

College being neutral to the content of any public demonstration. In order to achieve this objective, while

at the same time ensuring that the College fulfills its educational mission, the College has the responsibility

to regulate the time, place, and manner of expression. Through such regulation, the College can assure

equal opportunity for all persons, preserve order within the campus community property, and provide a

secure environment to the individuals exercising freedom of expression.

The following provisions and regulations shall apply to faculty, staff, students, student organizations,
and visitors:

1. Speeches and Demonstrations: The areas designated as “Free Expression Areas” for speeches and
demonstrations are the lawn area west of the tennis courts on the Cochran campus (defined by
sidewalks on three sides and the tennis stands) and the grass area (inside the horseshoe shaped
sidewalk) between the student center and the back parking lot on the Dublin campus and the grassed
area bounded by the static airplane display south, airport road right of way east, and parking areas to
north and west at the Eastman campus. They are generally available for this purpose between 8:00
a.m. and 9:00 p.m., Monday through Friday. To best accommodate all interested users, use of these
areas for speaking, demonstrating and other forms of expression will be scheduled at least 48 hours in
advance through the Office of Student and Public affairs (478/934-3352) on the Cochran campus,
through the Office of the Director (478/275-6768) on the Dublin campus and through the Office of the
Director (478/448-4703) on the Eastman campus. Should use of these areas on a given day for this
purpose conflict with other scheduled events, the college reserves the right to direct users to another
area deemed suitable by the college.

2. Distribution of Written Material: Non-commercial pamphlets, handbills, circulars, newspapers,
magazines and other written materials may be distributed on a person-to-person basis in open areas
outside of buildings and other closed structures on the campuses. No stand, table or booth shall be
used in distribution of such materials except with advance approval from the Office of Student and
Public affairs, the Director of the Dublin Center, or the Director of the Eastman campus. The College
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maintains a position of neutrality as to the content of any written material distributed on the campuses

under this policy.

3. Marches: Marches may take place on streets and sidewalks of the campuses. Plans for an event of
this nature must be approved at least 48 hours in advance by the Office of Student and Public affairs,
the Director of the Dublin Center, or the Director of the Eastman campus.

4. Provisions: In order that persons exercising freedom of expression not interfere with the operation of
the Campus or the rights of others, the following shall apply without exception to any form of
expression and will be used to evaluate any plans requiring approval. Reasonable limitations may be
placed on the time, place, and manner of speeches, demonstrations, distribution of written material,
and marches in order to serve the interests of health and safety, prevent disruption of the educational
process, and protect against the invasion of the rights of others.

a) Events that may obstruct vehicular, pedestrian, or other traffic must be approved at least 48 hours
in advance by the Office of Student and Public affairs the Director of the Dublin Center, or the
Director of the Eastman campus.

b) Use of sound amplification on campus is regulated and must be approved at least 48 hours in
advance by the Office of Student and Public affairs, the Director of the Dublin Center, or the
Director of the Eastman campus.

c) There must be no obstruction of entrances or exits to buildings.

d) There must be no interference with educational activities inside or outside the buildings.

e) There must be no impediment of passershy or other disruptions of normal activities.

f)  There must be no interference with scheduled campus ceremonies, events, or activities.

g) Malicious or unwarranted damage or destruction of property owned or operated by the College, or
property belonging to students, faculty, staff, or guests of the College is prohibited. Persons or
organizations causing such damage will be held financially responsible.

h) Persons or organizations responsible for a demonstration or other expressive event must remove
all resulting structures, signs and litter from the area at the end of the event. If this is not
accomplished, persons or organizations responsible for the event will be held financially
responsible.

i) There must be compliance with all applicable state and federal laws and College policies, rules,
and regulations.

Regents' Statement on Disruptive Behavior

Any student, faculty member, administrator, or employee, acting individually or in concert with others,
who clearly obstructs or disrupts, or attempts to obstruct or disrupt any teaching, research, administrative,
disciplinary, or public-service activity, or any other activity authorized to be discharged or held on any
campus of the University System of Georgia is considered by the Board to have committed an act of gross
irresponsibility and shall be subject to disciplinary procedures, possibly resulting in dismissal or
termination of employment (BR Minutes, 1968-69, pp. 166-168; 1970-71, p. 98).

STUDENT DISCIPLINE

College regulations provide guides for college life. A student is expected to display an attitude in
which cooperation, good judgment, and good taste are standards of life at college. Regulations are
designed to protect the interest and well being of the student, his or her family, the College, and society.
Disciplinary measures are designed to be corrective and beneficial to the educational development of the
student.

The jurisdiction and disciplinary authority of the College shall apply to conduct that occurs on property
owned, occupied, or used by the College; while a student is attending or participating in any College related
activity; or in any location if the conduct adversely affects the student's suitability as a member of the
College community or is detrimental to the interests of the institution.

Disciplinary Procedures

When a student is charged with violation of student conduct regulations, disposition of the
student’s case shall be afforded according to Constitutional requirements, due process, and in keeping with
the procedures outlined below.
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1. All complaints of alleged violation by a student shall be made to the office of residence life. This
office shall prepare a written summary of the complaint which shall contain a statement of facts
outlining each alleged act of misconduct and shall state each regulation which the student is
alleged to have violated.

2. The student shall be notified by the office of residence life that he/she is accused of a violation and
will be asked to come in for a conference with a designated college official. Failure to respond to
a summons by the college official may subject the student to major disciplinary measures that may
include being dropped from classes, suspension, or expulsion depending on the nature of the
complaint.

At the initial conference with the designated official, the student shall be advised that he/she has
been accused of violation(s) of the College’s conduct rules and regulations. The college official
will fully explain the specific violation(s) and the possible associated sanction(s).

a. If the sanction(s) prescribed for the specific violation(s) do not include possible
suspension or expulsion, the designated official will make full disposition of the case
including imposing possible sanction(s) in accordance with the college’s rules and
regulations. (Note: While the prescribed sanctions for a specific and singular violation
may not typically include suspension or expulsion, such a violation could incur
suspension or expulsion in the event of concurrent violations and/or based on the
student’s disciplinary history.) The student may appeal the decision and/or sanction(s)
imposed at this level to the director of student services (DSS) or, in his/her absence, the
vice president for student and public affairs (VPSPA). The DSS (or VPSPA) may uphold
the decision and/or sanction(s) or alter the decision and/or sanction(s) as he/she deems
appropriate in accordance with the college’s rules and regulations.

b. If the sanction(s) prescribed for the specific violation(s) do include possible suspension
or expulsion, the designated official will schedule a pre-hearing conference for the
student with the DSS or, in his/her absence, the VPSPA.

3. In cases referred to the DSS (or VPSPA) according to paragraph a. above, the charge(s) and the
possible sanction(s) will again be explained and the student will be advised of his/her options in
the judicial process including:

a.  Without admitting/denying guilt, the student may request that the DSS conduct a formal
hearing and make full disposition of the case including prescribing sanction(s) which may
include suspension or expulsion.

b.  Without admitting/denying guilt, the student may request a formal hearing before the
College Judicial Committee (CJC), which shall make full disposition of the case
including prescribing sanction(s) which may include suspension or expulsion.

c. Without admitting/denying guilt, the student may choose to voluntarily withdraw from all
classes, thereby, waiving all further hearings and/or appeals and t permanently separating
him/herself from enrollment at MGC. The student would not be eligible for readmission
to MGC.

4. The decision, including any sanction(s) imposed, following a formal hearing will be
communicated to the student in writing by the hearing official or body. The student shall be
informed of his/her right to appeal in accordance with the appellate procedure. (See Judicial
Appellate Procedure.)

Disciplinary Sanctions
The following are possible disciplinary sanctions, which may be imposed upon a student for

28



violation(s) of student conduct regulations. This list shall not be taken to be exhaustive and may be
enlarged or modified to meet particular circumstances in any given case.

1.
2.

7.

8.

9.

Expulsion: permanent severance of the student's relationship with the College.

Disciplinary Suspension: temporary severance of the student's relationship with the College for a
specific period of time, though not less than one semester.

Disciplinary Probation: notice to the student that any further major disciplinary violation may
result in suspension; disciplinary probation might also include one or more of the following: the
setting of restriction, the issuing of a reprimand, restitution; or College service hours.

Reprimand and Warning:

Oral Reprimand and Warning - an oral reprimand issued to the student, possibly including
warnings of further disciplinary action in the event of any future violation of the Student Conduct
Code.

Letter of Reprimand and Warning- a written statement of disapproval to the student, possibly
including warnings of further disciplinary action in the event of any future violation of the Student
Conduct Code

Restrictions: exclusion from enjoying or participating in:

a. Social activities

b. Identification card privileges

c. Inter-visitation privileges

Restitution: reimbursement for damage to or misappropriation of property; this may take the form
of appropriate service or other compensation.

Forced Withdrawal: from the academic course within which the offense occurred without credit
for the course.

Change in Grade: for the course in which the offense occurred.

Service to the College or Community.

10. Revocation or Suspension of the privilege to live in a College residence hall.

The College Judicial Committee

1.

The College Judicial Committee (CJC) shall consist of college personnel including faculty and/or
staff and students from all campuses. A hearing body shall be composed of the chair, one
faculty/staff and three students from the campus at which the hearing is held.

The presiding officer/chair shall be appointed from the membership of the CJC by College
administration.

The CJC shall hear cases involving alleged violations of student conduct regulations which are
referred to it. Normally, these cases shall be those in which there is a possibility of suspension or
expulsion of the accused student.

Preliminary investigations of charges against students shall generally be made by the office of
residence life unless otherwise dictated by College policy. Cases are referred to the CJC through
its chair. The chair shall set the time and place for a hearing and shall notify other members and
from that point all summoning of defendants and witnesses shall be done by the director of student
services.

Decisions of the CJC shall be by majority vote.

Any member of the CJC shall disqualify himself/herself if personal involvement in the case is of
such a nature as to be detrimental to the interest of the accused and/or of the institution.

The CJC shall make a tape recording and/or summary transcription of the proceedings.

The hearing and other deliberations of the CJC shall be closed except to the parties involved and
appropriate observers from the College administration as approved by the CJC chair.

The CJC shall communicate, in writing, the decision of the committee and any applicable
sanction(s) to the student within five working days. The notification will include an explanation
of the student’s right to appeal the committee’s decision and/or sanction(s) according to the
appellate procedure. (See Judicial Appellate Procedure.)

10. A tape and/or summary transcription of the proceedings shall be kept and made available to the
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appellate officer or designated appellate committee for the sole purpose of appeal resulting from a
decision of suspension or expulsion. The tape and/or summary transcription shall be made
available to a faculty committee to which the appellate officer may refer an appeal. The office of
student services shall be the custodian of the tape and/or summary transcription.

Rights of Student Defendant before the College Judicial Committee

At hearings of the CJC, the student defendant shall be afforded all rights required by due process.

1. The student shall be notified of his/her alleged violation(s) of student conduct regulations.

2. The student shall be notified in writing of the date, time, and place of the scheduled hearing. This
notification will be made at least 48 hours prior to the hearing.

3. The hearing before the CJC may be informal, but it shall be conducted fairly and in such a manner
that all pertinent facts of the alleged violation(s) of student conduct regulations are presented.

4. The student defendant may request the removal of any member of the CJC who represents a real
or perceived conflict of interest. The request, with justification, shall be made to the chair of the
CJC when the hearing convenes. If the request is deemed justified, an alternate member will be
selected to serve at the hearing.

5. The student defendant may bring to the hearing any person(s) he/she desires to plead or testify in
the student's behalf if the person(s) has information that bears directly on the case and/or serves a
useful purpose. The student defendant must provide the names of such person(s) and the nature of
their testimony to the chair of the CJC at least 24 hours prior to the hearing. The chair may limit
the number of witnesses in order to avoid unreasonable delays where the testimony would be
repetitious or unnecessary. Any witnesses may be cross-examined.

6. The student defendant may speak in his/her own behalf as fully as he/she wishes or may remain

silent without any inference of guilt being drawn from the silence.

The student defendant may question the complainant and be questioned by the complainant.

8. The student defendant has a right to an advisor of his/her choice. An attorney or other advisor
attending a hearing may not actively represent the student but may give advice to the student
regarding how to present his/her defense.

9. The right to appeal the decision of the CJC shall be fully explained to the student. (See Judicial
Appellate Procedure.)

10. The right to attend classes and required College functions until a hearing is held and a decision
rendered shall be denied when the student's presence would create a clear and present danger of
material interference with the normal operation and processes and/or the requirements of
appropriate discipline at the College.

11. The office of student and public affairs shall have the responsibility of determining when it is
appropriate and/or in the best interest of the College and the student to deny the student the right
to attend classes prior to a hearing for alleged Student Conduct Code violation(s).

12. The office of student and public affairs may impose temporary protective measures, including
suspension, which may be reasonably necessary pending a hearing. Such temporary protective
measures may be applied where the student is accused of violation of a College regulation, or of a
local, state, or federal law or regulation. It is understood that such temporary protective measures,
if applied, will be without prejudice to the student.

13. Should the student fail to appear at the scheduled judicial hearing, the hearing may proceed
without the student being present.

~

Judicial Appellate Procedure

The student shall have the right to appeal the decision and/or sanction(s) imposed by a judicial hearing

body or officer in accordance with the following procedures:
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1. Any appeal shall be made in writing to the vice president for student and public affairs within a
reasonable time after notification of the decision of the hearing body or officer. The vice president
shall serve as the appellate officer, except in such case that the vice president feels that it is in the
best interest of the student, he may request that the president of the College serve as the appellate
officer. In such case, the president may within a reasonable time appoint a committee composed
of faculty/staff of the College, use the services of an appropriate existing committee, or handle the



appeal him/herself. If a committee is used, this committee shall review all facts within a
reasonable time and make the findings and report thereon to the president. After consideration of
the appeal, or after consideration of a committee's report, the appellate officer shall within a
reasonable time make a decision, which shall be final so far as the institution is concerned.

2. A student may appeal on grounds that the evidence was not sufficient to find him/her guilty; that
he/she feels that the sanction(s) imposed are excessive or unfair; or that procedural errors were
made in adjudicating the case. In either case, the student shall clearly state his/her grounds for
appeal and provide sufficient documentation to substantiate those grounds in a written statement to
the vice president.

3. The right to attend classes and required College functions during the appeal process shall be
denied when the student's presence would create a clear and present danger of material
interference with the normal operation and processes and/or the requirements of appropriate
discipline at the College.

4. The office of student and public affairs shall have the responsibility of determining when it is
appropriate and/or in the best interest of the College and the student to deny the student the right
to attend classes during the appeal process.

5. The appellate officer or designated appellate committee shall be given a tape recording and/or a
written summary of the proceedings in the original hearing by the hearing body or officer. If a
verbatim transcript has been made, it shall be made available to the appellate officer.

6. The decision of the appellate officer will be communicated in writing to the student within a
reasonable time of receiving the appeal or within a reasonable time of receiving the decision of
any committee to which the case was referred. The student’s appeal must include a valid mailing
address to which he/she wishes the decision to be mailed. Otherwise, the decision will be mailed
to the address on record. The decision of the appellate officer will be final.

MIDDLE GEORGIA COLLEGE
ALCOHOL & DRUG-FREE CAMPUS POLICY
(OMNIBUS ANTI-DRUG ABUSE ACT OF 1988)

The U.S. Congress has enacted the Drug-Free Schools and Communities Act of 1988 (Public Law 101-
226). The purpose of this law is to prevent the illicit use of drugs and the abuse of alcohol by students and
employees.

Middle Georgia College recognizes that the illegal activities listed in this policy can clearly affect a
student's and employee’s ability to perform his or her duties and can pose a potential danger not only to
himself or herself but also to all other students and employees of the institution. Therefore, Middle Georgia
College adopts the following as its alcohol and drug-free campus policy (ADFCP).

1. No student or employee of this institution may illegally engage in the manufacture, distribution,
dispensation, possession, or use of a controlled substance at any time while on or off campus. Such
unlawful activity will be considered a sufficient ground for serious adverse disciplinary action,
including expulsion or termination of employment from the College.

2. Students and employees are herewith notified that, as a condition of enrollment and/or employment at
Middle Georgia College, the student or employee will:

a. Abide by the statement of paragraph 1 above.

b. Notify the vice president for student and public affairs or the director of human resources
respectively of any criminal drug statute arrest or conviction for a violation occurring off the
campus no later than five days after such conviction.

3. The institution will notify the agency, or agencies, from which grants are received within ten days after
receiving notice under subparagraph 2b from a student or employee or otherwise receiving actual notice
of such conviction.

4. The institution will take one of the following actions within thirty days of receiving notice under
paragraph 2b, with respect to any student or employee who is so convicted:

a. The institution will take appropriate disciplinary action against such a student or employee, up to
and including expulsion or termination; or

b.  Will require such student or employee to participate satisfactorily in drug abuse assistance or
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5.

7.

8.
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rehabilitation program approved for such purposes by a federal, state or local health, law
enforcement, or other appropriate agency.

c. Specific regulations and sanctions pertaining to employees are available at the Human Resources
Office.

The institution will provide a drug-free awareness program to inform students and employees about:

a. The dangers of drug and/or alcohol abuse;

. The institution's policy of maintaining a drug-free campus;

c. The address of approved agencies that will provide drug counseling, rehabilitation, and student
assistance programs;

d. The penalties that may be imposed upon students and/or employees for drug abuse violations
occurring on or off campus;

e. The statutory requirement that each student and employee will be provided a copy of this
statement.

6. The institution will continue to make every good-faith effort to maintain a drug-free campus
through implementation of the above listed paragraphs 1, 2, 3, 4, and 5.

Disciplinary action for drug violations by students will be as follows:

a. Any student convicted of a felony drug statute (including a plea of nolo contendere) for the
manufacture, distribution, dispensation, or possession of a controlled shall be expelled
immediately.

b. Any student arrested for a criminal drug statute violation for the manufacture, distribution,
dispensation, or possession of a controlled substance may be immediately or subsequently
suspended. If suspended and the arrest results in a conviction (including a plea of nolo
contendere), proof of completion of substance abuse counseling through an appropriate agency
will be a prerequisite for readmission. Such counseling program/ agency must be pre-approved by
the vice president for student public affairs. In addition, a student whose appeal for readmission is
granted must complete, at his/her expense, the online education program “Marijuana 101" prior to
enrollment. This program will be administered on site at MGC, and the student is required to
schedule an appointment to complete the online program through the office of the vice president
for student and public affairs at least two weeks prior to the first day of class of the semester in
which the student will enroll.

A student readmitted under “conditional enrollment”, which requires strict adherence to the
ADFCP and other student conduct regulations, and thereafter is found to be in violation of the
conditional enrollment stipulations, he/she may be expelled immediately.

c. Students who feel that they have a potential substance abuse problem are encouraged to make a
self-referral for drug abuse assistance or rehabilitation to an approved agency. Agency addresses
and other information are available at the Office of Student Services, the Office of Counseling, or
the Bleckley County Health Department.

New and returning students applying for admission or re-admission who have been convicted of a
felony drug offense within three years of the date of application shall be denied admission. A new or
returning applicant having a felony drug conviction more than three years prior to the date of
application may, at the discretion of the vice president for student and public affairs, be admitted under
conditional enrollment, which requires strict adherence to the ADFCP and other student conduct
regulations. An applicant who has a non-felony drug conviction may be admitted under conditional
enrollment as stated above.

Alcohol Violations. In addition to federal, state, and local laws governing the use and possession of

alcoholic beverages, the college prohibits the possession, furnishing, or use of alcoholic beverages by

ALL persons, regardless of age, while on college property. Violation of this policy will be considered a

sufficient ground for serious disciplinary action, including possible expulsion or termination of

employment from the College. Exceptions to this policy may from time to time be allowed at the
discretion of the president of the College.

Disciplinary action for alcohol violations by students will be as follows: Note: All students present at

the scene of an alcohol violation may be held jointly responsible regardless of who is in possession of

the alcohol.

a. 1% Offense: A fine of $75.00, a return receipt letter to parents (if under the age of 21), mandatory
completion of an on-line alcohol education program, and strict disciplinary probation for a




minimum of one semester. Student may be required to schedule a follow-up counseling session
with the college counselor.

b.  2nd Offense: A fine of $150.00, a return receipt letter to parents (if under the age of 21), and strict
disciplinary probation which requires the student to adhere to all student conduct regulations for
the remainder of his/her enroliment at MGC. Student will also be required to meet with the
college counselor for regular counseling sessions for a period of time to be determined by the
counselor. In addition, a conference with a parent or guardian may be requested. Further
disciplinary infractions and/or failure to follow through with the required counseling may result in
immediate suspension which will continue for at least one full semester, excluding summer
semester. (See #10 for readmission appeal procedure.)

c. 3rd Offense: Immediate suspension from MGC for at least one full semester, excluding, summer
semester. (See # 10 for readmission appeal procedure.) Should the student be allowed to re-
enroll, the student will be admitted on “conditional enrollment” and will be on disciplinary
probation for the remainder of his/her enrollment. In addition, the student will be required to
meet with the college counselor for regular consultations and evaluations. Conditional enrollment
stipulates that any further disciplinary violation of the student conduct regulations may result in
permanent expulsion.

10. Students seeking readmission after having been suspended for any disciplinary reason must submit an
appeal in writing to the vice president for student and public affairs. The vice president will respond to
the student’s appeal in writing.

11. GAMES students may be subject to more stringent regulations regarding alcohol and other drug
violations.

12. Georgia Aviation students are subject to more stringent regulations regarding alcohol and other drug
violations. The MGC Drug Policy for Aviation Staff, Students, and Instructors is provided to students
upon admission to  aviation  programs. This policy may be accessed at

www.mgc.edu/aviation/dp.cfm.

CRIMINAL AND ADMINISTRATIVE PENALTIES FOR
VIOLATION OF FEDERAL AND STATE DRUG LAWS

The Drug Free Schools and Communities Act of 1989 (PL 101226), Section 22, requires "the annual
distribution to each student and employee" of several items of information, including "a description of the
applicable legal sanctions under the local, state, and federal law for the unlawful possession or distribution
of illicit drugs and alcohol.”

Other requirements of Section 22 have been complied with by the distribution of the Middle Georgia
College policy on a Drug-Free Workplace and a Drug-Free Campus for employees and students. These
policies meet the "Standards of Conduct” section that prohibits drug violations and makes "a clear
statement that the institution will impose sanctions... up to and including expulsion and termination of
employment and referral for prosecution” for violations of the standards.

ANTI-DRUG PROVISIONS OF THE GEORGIA PENAL CODE

1. "Controlled Substances." This broad category of illegal substance is defined in Official Code of
Georgia Annotated (0.C.G.A.), Sections 16-13-25 to 16-13-29 in Drug Schedules | - V, which
includes a long list of chemical compounds, opiates, hallucinogens, derivatives, isomers, and other
materials. The State Board of Pharmacy may add new material to the list as required.
2. "Dangerous Drugs." This is an even broader category of illegal substance, and is defined in O.C.G.A.
16-13-71 describing hundreds of chemicals and other compounds. The Georgia General Assembly
may add drugs to the list as required.
3. Criminal Punishment
a. "First Offender" treatment for mere possession of minor amounts of a controlled substance or
dangerous drug. A person never before convicted of possession of a small amount of the above
material may, in the judge's sole discretion, be afforded first offender treatment, resulting in no
entry of a plea of guilty and no record of any conviction, if the defendant successfully completes a
court-monitored comprehensive rehabilitative program (O.C.G.A. 16-13-2(a).

b. Possession of one ounce or less of marijuana. Imprisonment for 12 months or less and/or a fine
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not to exceed $1,000, or "public works" (community service) not to exceed 12 months (O.C.G.A.
16-13-2(b).

c. Possession of one ounce or more of marijuana. Felony; confinement for not less than one year nor
more than ten years (O.C.G.A. 16-13-30J(2)).

d. Trafficking in Marijuana. Felony. Depending upon the amount, confinement ranges from five to
fifteen years, with fines from $100,000 to one million dollars (O.C.G.A. 16-13-31(c)).

e. The penalty for the sale, distribution, or possession of dangerous drugs is as for a misdemeanor
(O.C.G.A. 16-13-78.1).

f.  The penalties for violation of the "controlled substance™ provision are nhumerous and they vary,
depending upon the drug schedule under which the substance is listed, whether the act charged
includes trafficking, and how much of the substance is involved. Penalties range from two to
thirty years, and include life imprisonment for a second conviction of transferring narcotics
(O.C.G.A. 16-13-30(d)).

GEORGIA CIVIL FORFEITURE STATUTE O.C.G.A. 16-13-49

The following property is subject to seizure by the state under public civil condemnation action, if such
property was used in a criminal drug violation:

a. All contraband drugs.

b.  All products used in drug manufacture and processing.

c. Any property used as a container for drugs.

d. Aircraft, vehicles, vessels, and other conveyances used or intended for use in the transportation or
storage of illegal substances.
Books, records, formulas, and other data.
Cash, negotiable instruments, securities, or anything of value used in exchange for illegal
substances.

~h o

FEDERAL CRIMINAL AND CIVIL SANCTIONS FOR DRUG OFFENDERS

Title 21, United States Code, Sections 841-858, describe prohibited acts, criminal penalties and civil
and criminal forfeiture provisions established by Congress.

Title 21, U.S.C. 812, contains five schedules of "controlled substances.” Schedule I describes certain
opiates; Schedule 11 contains opium, cocaine, and other addictive substances; Schedule 111 lists
amphetamine, phencyclidine (PCP), and other like matter; Schedule IV involves barbiturates; Section V
concerns codeine and atropine sulfate, among other preparations. The Attorney General of the United
States is authorized to add items to the several schedules.

The manufacture or distribution of various controlled substances, depending upon their Schedule
sequence and the amount of substance involved, is punishable by confinement ranging from not less than
five nor more than 40 years and fines from $2,000,000 to $10,000,000 (Section 841 of Title 21).

The penalties for "simple possession” of illegal drugs ranges from not more than one year to twenty
years, depending on the substance schedule, amount possessed, and humber of convictions (Title 21, 844).

Section 845a, Distribution or manufacturing in or near schools and Colleges. The distribution,
manufacture, or possession with intent to distribute a controlled substance is punishable by twice the
sanction provided in 841 (b) (not less than 1 O nor more than 80 years, depending upon schedule and
amount), where such offense was performed on or within one thousand feet of a College or university.

Section 853a denies certain "federal benefits” to "drug traffickers and possessors,” such as federal
grants, contracts, loans, and professional licenses.

Section 853 provides for the forfeiture of possession and title to the federal government of any
property used in drug offenses, including realty (land, growing crops and timber), and any tangible
personality, including, but not limited to aircraft, vessels, vehicles, as well as rights, privileges, interests,
claims, and securities.

SUSPENSION FROM PUBLIC INSTITUTION FOR CONVICTED DRUG OFFENDERS
(O.C.G.A. 20-1-23)
Georgia law (see O.C.G.A. 20-1-23) mandates that any student of a public educational institution who
is convicted of any felony offense involving the manufacture, distribution, sale, possession, or use of
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marijuana, a controlled substance, or a dangerous drug, shall, as of the date of conviction be suspended
from the public institution in which such person is enrolled. The suspension shall be effective as of the
date of conviction for the remainder of the semester. A convicted student would forfeit any right to any
academic credit otherwise earned or earnable for such semester. The only exception allowed is in cases
where the institution has taken disciplinary action for the same offense prior to conviction.

HEALTH RISKS ASSOCIATED WITH DRUG
OR ALCOHOL USE

Alcohol. Alcohol consumption causes a humber of changes in behavior and physiology. Even low
doses significantly impair judgment, coordination, and abstract mental functioning. Statistics show that
alcohol use is involved in a majority of violent behaviors on college campuses, including acquaintance
rape, vandalism, fights, and incidents of drinking and driving. Continued abuse may lead to dependency,
which often causes permanent damage to vital organs and deterioration of a healthy lifestyle.

Cannibis (Marijuana, Hashish). The use of marijuana may impair or reduce short-term memory and
comprehension, alter sense of time, and reduce coordination and energy level. Users often have a lowered
immune system and an increased risk of lung cancer. The active ingredient in marijuana, THC, is stored in
the fatty tissues of the brain and reproductive system for a minimum of 28 to 30 days.

Hallucinogens. Lysergic acid (LSD), mescaline, and psilocybin cause illusions and hallucinations. The
user may experience panic, confusion, suspicion, anxiety, and loss of control. Delayed effects, or
flashbacks, can occur even when use has ceased. Phencyclidine (PCP) affects the section of the brain that
controls the intellect and keeps instincts in check. Because the drug blocks pain receptors, violent PCP
episodes may result in self-inflicted injuries.

Cocaine/Crack. Cocaine users often have a stuffy, runny nose and may have a perforated nasal
septum. The immediate effects of cocaine use include dilated pupils and elevated blood pressure, heart rate,
respiratory rate, and body temperature, followed by depression. Crack, or freebase rock cocaine, is
extremely addictive and can cause delirium, hallucinations, blurred vision, severe chest pain, muscle
spasms, convulsions, and even death.

Amphetamines. Amphetamines can cause a rapid or irregular heartbeat, tremors, loss of coordination,
collapse, and death. Heavy users are prone to irrational acts.

Heroin. Heroin is an opiate drug that causes the body to have diminished pain reactions. The use of
heroin can result in coma or death due to a reduction in heart rate.

ALCOHOL /DRUG COUNSELING

Counseling is available to students and employees through the MGC Counseling Office (478-934-3092).
Persons interested in counseling or rehabilitation services should contact the MGC Counseling Office or
the MGC Human Resources Office (478-934-3082).

ELIGIBILITY FOR FEDERAL FINANCIAL AID
Higher Education Act Amendments
(October 1998)
Section 484

Section 484, Student Eligibility, is amended to authorize the suspension of a student’s federal loan
eligibility if he or she has been convicted of a drug-related offense. The section states that a student who
has been convicted of any offense under any federal or state law involving the possession or sale of a
controlled substance shall not be eligible to receive any grant, loan, or work assistance under this title
during the period beginning on the date of such conviction and ending after the interval specified in the
following table:

Student Ineligibility for Grants, Loans, or Work Assistance

For possession of a controlled substance, For sale of a controlled substance, ineligibility
ineligibility period is: period is:
First Conviction 1 year First Conviction 2 years
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Second Conviction 2 years Second Conviction Indefinite

Third Conviction Indefinite

Middle Georgia College is required to report to the Department of Education any student convicted for the
above offenses.

SAFETY REGULATIONS

The following provides a brief outline of safety regulations that should be closely observed by students

to provide maximum safety for all. The policies and practices are outlined to eliminate unsafe practices or
conditions and to reduce the number of accidents incurred by students to an absolute minimum. It is the
responsibility of every individual to insure that all possible precautions are utilized for the benefit of safety.

Fire Safety

All students shall be required to abide by all state fire laws and College regulations relating to fire

safety. In addition, all students shall be expected to observe the following fire safety regulations:

1.

Any person discovering a fire in or on College property is urged to immediately notify the proper

authorities.

a. If the fire is in a building, notify the occupants by the use of the local fire alarm system. If in a
residence hall, notify the house director.

b. Call the MGC Police Department, who will assess the situation and determine if the Fire
Department is needed.

c. Remain on the telephone until released by the person called.

No person shall tamper with or misuse any fire-safety equipment such as fire extinguishers, sprinkler

systems, hose racks, or any other equipment defined as fire-safety equipment by Georgia Fire Safety

Law.

All students living in residence halls are required to participate in all fire drills as directed by building

evacuation plans posted in each hall. Fire drills will be conducted by the MGC Police Department at

least once a month in all residence halls.

The difference between complete destruction of a building and saving a building is measured in

minutes. For this reason, the following regulations for fire safety have been adopted:

a. No parking is permitted within ten (10) feet of a discharge point from a building.

b. No parking is permitted within ten (10) feet of a fire hydrant.

c. No parking is permitted which does or could create a definite hazard or which blocks a fire lane.

Any person who willfully and/or maliciously sets fire to any building or the contents thereof shall be

guilty of committing the crime of arson.

Any person who sets, or causes to be set, a fire through carelessness or negligence shall be held

responsible for any and all damages as a result of such a fire. The following are particularly

hazardous, and should be kept in mind at all times:

a.  Smoking. Smoking is prohibited in all College buildings.

b. The use of portable electrical appliances. Electrical appliances such as irons, hot plates, fry pans,
popcorn poppers, air conditioners, portable space heaters of any kind, coffee pots, or sun lamps are
prohibited in residence hall bedrooms. The use of other appliances such as radios, record players,
desk lamps, or electric blankets is permitted, but the student owning such equipment is responsible
for keeping the equipment in proper condition to prevent electric shock and fire hazards.

c. The use of flammable decorations. Any flammable decorations inside buildings are prohibited.
No electric decorations are permitted in rooms or hanging in windows.

No Christmas tree in excess of eight (8) feet in height is permitted in any residence hall, and no
Christmas trees are permitted in residence hall bedrooms.

d. Incense and Candles: The burning of incense, candles, and other incendiary devices in the

residence halls is prohibited.

General Safety
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It is strongly urged that all students become concerned for the general safety of themselves and their




fellow students. All students are required to abide by all published directives and oral instructions given by
properly identified College officials who are performing their duties. Any person discovering an accident
in or on College property should notify the MGC Police Department immediately (478-934-3002).

Parking Regulations

All faculty, staff, and students who operate and/or park a vehicle on campus must register the vehicle
with the Campus Police Department. All decals/permits must be current and properly displayed. Students
must register within the first five regular class days of each semester. Faculty/staff members must register
upon employment. Student assistants and those on the College work-study program are not permitted to
register their vehicles as employees of the College. Complete parking regulations are available at
www.mgc.edu/police/parking.cfm. All students are responsible for knowing and adhering to all
parking/traffic regulations.

RECOGNITION OF CAMPUS STUDENT ORGANIZATIONS

I. Initial procedure for Recognition of Student Organizations
A. Applications
An organization seeking recognition must submit the following information in writing to the
Office of Student and Public affairs on the form furnished by that office:
Name
Purpose (including explanation of why the organization is desirable on campus)
Qualifications for membership (open to all regularly enrolled students)
Fees, dues and other consideration for membership
Officer and leadership structure
Time and manner of election of officers
Number (at least 10) & names of students wishing to join
Faculty or staff sponsor
Explanation of any extra-campus affiliation (e.g., national parent organization)
Time and location of meetings
Names of prospective members who will serve as spokesmen for the organization during the
recognition procedure (it is suggested that three students be named)
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Il. Criteria for Recognition and Review Procedure

A. Recognition shall be granted only to those organizations whose purpose and proposed activities
are clearly related to the educational goals and mission of the College. Recognition shall be
denied if the evidence presented shows that the proposed organization will present substantial
likelihood of material interference or conflict with the educational process of the College or any of
the following:

1. The regular and orderly operation of the College.

2. The requirements of appropriate discipline within the College community.

3. The academic pursuits of teaching, learning, and other campus activities.

4. The laws or public policies of the State of Georgia and the United States.

5. The statutes and regulations of the College and the policies of the Board of Regents.

B. If the vice president for student and public affairs disapproves recognition, the organization may
appeal the decision to the president of the College who shall review the same and affirm, reverse
or modify the decision. The appeal shall be in such form as the president may require.

C. All applications for recognition approved by the vice president for student and public affairs shall
be promptly transmitted to the SGA of the applicable campus for ratification. If the SGA fails to
ratify the approval, the organization may appeal this action to the president of the College who
shall review the action of the SGA and affirm, reverse or modify the same. The appeal shall be in
such form as the president may require.
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I1l. Rights of Student Organization

A

Recognition authorizes an organization:

1. To use College facilities and equipment, subject to the Board of Regents policies and to
College regulations governing the use of facilities and equipment.

2. To be eligible to receive student activities monies subject to the Board of Regents policies and
to College regulations governing allocation of student activity fees.

IV. Rules and Regulations Governing Student Organizations
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A

Financial Responsibility

1. Use of allocated student activities monies must conform to the purposes and practices
approved by the allocating authority.

2. Organizations shall carry on business transactions and contractual relations with punctual and
timely dispatch of valid obligations and prudent use of funds.

Conformance with Organization Purpose
Activities of organizations must be in conformance with their applications' stated purpose.

Campus Displays
Displays--including but not limited to posters, notices or banners--which litter the campus or

damage the property of the College or of other persons or entities, or which are obscene, or which

materially interfere with the regular and orderly operation of the College, are prohibited.

Property Damages
Unauthorized or malicious damage to the property of the College or other persons or entities

resulting from organization activities is prohibited and the student organization shall be

responsible for all damages.

Disorderly Conduct

Organization activities that encourage or precipitate riots or other disturbances, which materially

interfere with the regular and orderly operation of the College, are prohibited. Any organization

that knowingly creates disciplinary problems on or off campus may loose their standing as a

recognized organization at Middle Georgia College.

Parades, Student Rallies and Gatherings

1. Parades, student rallies, and other such gatherings must be limited to designated areas, as
determined by the vice president for student and public affairs, for such activities.

2. Outside parades, student rallies, and other gatherings which interfere with pedestrian or
vehicular traffic on campus must be cleared with the vice president for student and public
affairs and the MGC Police Department before such activities may be undertaken, as well as
with the proper civil authorities if held off campus.

3. Use of facilities, equipment, and other College property shall be subject to reasonable
scheduling by the facilities use coordinator to promote fair sharing of their use.

Law Violations
No organization shall commit, encourage, condone, or contribute to violations of College

statutes and regulations, the policies of the Board of Regents, of the laws of Georgia, or the United

States.

Eligibility for Membership and Officer Status

1.  Membership shall be confined to regularly enrolled students.

2. Five hours per semester is the minimum academic load for any student participating in a
student organization.

3. A student must maintain a 2.0 cumulative grade average to be eligible to serve as an officer of
a student organization.

4. A student must not be on disciplinary probation to be eligible to serve as an officer of a
student organization.

Information to be submitted to the Office of Student and public affairs.

1. Alist of officers must be submitted within seven days after each election.

2. A copy of each organization's constitution and bylaws and of all subsequent amendments
thereto must be submitted within seven days after enactment.



V.

VI.

J. Organization Publications
1. Student organization publications shall not contain material which is obscene or defamatory
(as the same is defined by the Code of Georgia, Section 26-2101), or which may create a
substantial likelihood of material interference with the regular and orderly operation of the
College.
2. Student organization publications shall abide by the guidelines and policies established by the
Student Publications Committee.

Review and Enforcement of Regulations

The vice president for student and public affairs shall periodically review the activities of all
student organizations to determine if they are acting in compliance with College regulations. Charges
of violations of College regulations may be brought against any recognized organization and shall be
heard by the vice president for student and public affairs or, at his discretion, by the College Student
Executive Committee (CSEC). The vice president for student and public affairs or the committee may
request the presentation of oral and documentary evidence at the hearing. The vice president for
student and public affairs or the committee may impose any one or any combination of the following
penalties upon an organization after consideration of the evidence presented at the hearing.
Restriction of all or any privileges enjoyed as a recognized student organization.
Monetary fines, withholding, or withdrawal of allocated student activities monies.
Restitution for damages.
Probation of recognized status.
Suspension of recognized status

6. Withdrawal of recognition

An organization may appeal the imposition of any penalty to the president of the College, who
shall review the action and affirm, reverse or modify the same. The appeal and review shall be in such
form as the president may require.
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Final Review Powers of President

Upon notice and hearing, the president of the College may review at any time the recognition of
any student organization, or any decision on disciplinary charges against any student organization, and
make whatever final disposition of the matter he/she deems necessary for the best interests of the

College.
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